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Introduction

Encompass provides extensive support for construction-only and construction-to-
permanent loans. This document provide detailed information about the types of
construction loans supported in Encompass, the Encompass features that
support construction loans, the workflow scenarios for processing different types
of construction loans, the changes made to disclosures and document packages
to support construction loans, and the process for recording disclosure tracking
records for construction-to-permanent loans with separate disclosures for the
construction and permanent phases.

NOTE: Freddie Mac loans use the term “construction-conversion” to describe
construction loans that convert to permanent loans on the completion of the
construction phase. In this guide the term “construction-to-permanent” is used to
describe these types of loans.

» “Construction Lending Scenarios” on page 2 describes the different types of
construction lending scenarios supported by Encompass.

“Construction Management Form” on page 4 describes the Construction
Management form, which provides a central location for selecting the type of
construction loan, entering construction data, tracking the progress of the loan,
and recording contact information for the loan.

“Configure Your Construction Process” on page 11 provides configuration
guidelines and procedures to help Encompass administrators implement your
company’s policies for processing construction loans.

“Process Construction-Only Loans” on page 26 explains the workflow for
originating construction-only loans.

“Process Construction-to-Permanent Loans with Blended Disclosures” on
page 28 explains the workflow for originating construction-to-permanent loans
with blended disclosures.

“Process Construction-to-Permanent Loans with Separate Disclosures” on
page 35 explains the workflow for originating construction-to-permanent loans
with separate disclosures.

“Additional Information” on page 45 provides additional information about
Calculating Cash to Close calculations, escrow and ARM payments for blended
disclosures, and some frequently asked questions.

“Order eDisclosure and Closing Docs for Construction Loans” on page 48
explains how to order disclosures and closing docs for construction loans, and
describes the documents included in the package types

“Disclosure Tracking” on page 52 explains how disclosure tracking records are
created and maintained for construction-to-permanent loans that use separate
disclosures for the construction and permanent phases.
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Construction Lending Scenarios

Encompass supports the following types of construction loans:
« Construction-only

« Construction-to-permanent with blended disclosures

« Construction-to-permanent with separate disclosures

A brief description of each loan type is provided below. For detailed descriptions
of the workflows used for each type of construction loan, refer to the appropriate
section later in this document.

Use the Construction Management form to select the type of construction loan
you want to originate. The features that support each of these construction
scenarios are dynamically generated on the Construction Management form
when you select the appropriate option for Purpose of Loan (field ID 19) at the top
of the Construction Management form.

Construction Management cDZ | cD3 | cD4 | CDS | 1003P1 | 1003P2 | 1003 P3
Basic Info | LoanInfo Project Data
Loan Info
Loan Type Lien Position Purpose of Loan
Conventional First D Construction - Perm
D WA D Second D Construction
[] uspa-rus Sub. Financing | Construction Perm Disclosed Separately

Although your users can manually select these options when originating a
construction loan, the recommended best practice is to configure the Purpose of
Loan options in the loan templates that your company creates for the various
types of construction loans that you support.

NOTE: Encompass does not support bi-weekly construction loans and does not
support loans with construction terms that are greater than two years.

Construction-Only

A construction-only loan finances the initial construction of a dwelling on residential
property. The loan is temporary financing that covers the construction phase only.
When initial construction of the dwelling is complete, the borrower obtains

permanent financing from the same lender or a different lender (take-out lender).

Encompass supports the following types of construction-only loans:

» Fixed Rate - Construction-only Fixed Rate loans.

« ARM - Adjustable Rate (ARM) construction-only loans.

A construction-only loan is processed by selecting only the Construction option
for the Purpose of Loan.

Purpose of Loan
[] construction - Perm
Construction
|:| Construction Perm Disclosed Separately

You will typically originate a construction-only loan if the borrower has decided to
shop for a lender to finance the permanent loan at a later time or is not yet ready
to commit to originating the permanent phase with your company.

For more detailed information about the workflow for construction-only loans, refer
to “Process Construction-Only Loans” on page 26.

NOTE: A two-time-close construction-to-permanent loan occurs when the
borrower takes out a construction-only loan with your company to finance the
initial construction of the dwelling (construction phase) and then takes out a
permanent loan with your company to refinance the mortgage when the
construction phase is complete. These types of transaction are processed in
Encompass as two separate loan transactions: a construction-only loan to finance
the initial construction of the dwelling (construction phase) followed by a refinance
loan to finance the permanent phase.

Construction-to-Permanent

A construction-to-permanent loan (also known as a C2P loan) is a single
transaction that finances the initial construction of a dwelling on residential
property and then converts to a permanent loan when the construction phase is
complete. Construction-to-permanent loans can have either one or two closings.

For a construction-to-permanent one-time-close, the creditor has the option to
disclose the loan using either a single blended Loan Estimate and a single
blended Closing Disclosure (disclosing the combined terms for both the
construction and permanent financing) or separate Loan Estimates and Closing
Disclosures (disclosing the terms for the construction and permanent phases
separately). Encompass users can select either of these disclosure options. This
provides user with the flexibility to select the best execution for their borrower, loan
scenario and back office processes.

Construction Lending Scenarios



Construction-to-Permanent with Blended Disclosures

With blended disclosures (also known as combined disclosures), each disclosure
package contains combined terms for both the construction and permanent
phases in a single blended disclosure form, specifically:

» One blended Loan Estimate provided for both the construction and permanent
loan terms.

« One blended Closing Disclosure provided for both the construction and
permanent loan terms.

The construction-to-permanent loan with blended disclosures is completed within
a single loan file, and the information for the construction and permanent phases
of the loan is maintained and tracked in the Construction Management form.

A construction-to-permanent loan with blended disclosures is processed by
selecting only the Construction-Perm option for the Purpose of Loan.

Purpose of Loan
Construction - Perm
|:| Construction

Construction Perm Disclosed Separatehy

Encompass supports the following types of construction-to-permanent loans with
blended disclosures:

» Fixed-Rate-to-Fixed-Rate - An interest-only fixed-rate construction loan that
converts to a fully amortized fixed-rate permanent loan upon completion of the
construction phase. Encompass supports Fixed-Rate-to-Fixed-Rate loans with
the same rate or different rates for the construction and permanent phases of
the loan.

» Fixed-Rate-to-ARM - An interest-only fixed-rate construction loan that converts
to an ARM permanent loan upon completion of the construction phase.
Encompass only supports Fixed-Rate-to-ARM loans with the same initial rate for
the construction and permanent phases of the loan.

For more detailed information about the workflow for construction-only loans, refer
to “Process Construction-to-Permanent Loans with Blended Disclosures” on
page 28.

Construction-to-Permanent with Separate Disclosures
With separate disclosures, each disclosure package contains a separate
disclosure for the construction and permanent terms of the loan, specifically:

» Two Loan Estimates are issued that disclose the construction terms and the
permanent terms separately.

» Two Closing Disclosures are issued that disclose the construction terms and
permanent terms separately.

The construction-to-permanent loan with separate disclosures is completed using
two loan files in Encompass, one for the initial construction phase and another for
the permanent phase of the transaction. Use the Construction Management Form
to link the two loan files. An on-demand synchronization utility (Link & Sync)
enables users to synchronize selected data between the two loan files. Link &
Sync also enables the ordering and maintenance of documents from within one
loan file: the construction-only (primary) loan file. When transitioning to permanent
financing, the permanent loan file (also known as the auxiliary loan file) can be
used for duplication into a new loan file as needed for the required transition to
permanent activities.

A construction-to-permanent loan with separate disclosures is processed by
selecting the Construction option for the Purpose of Loan in the construction-
only (primary) loan file and then selecting the Construction Perm Disclosed
Separately checkbox.

Purpose of Loan
|:| Construction - Perm
Construction
Construction Perm Disclosed Separately

The permanent terms are documented in a separate permanent (auxiliary) loan
file, which is linked to the primary loan file. The auxiliary loan file has a Purpose
of Loan (field ID 19) of No Cash-Out Refi or Cash-Out Refi.

Link & Sync enables Encompass users to maintain consistency and easy access
between the linked loan files while the construction-to-permanent loan transaction
is being processed. To ensure that the loan file remains compliant, you must link
the loan files prior to generating initial disclosures when using the Link & Sync
functionality. Encompass creates a combined document package for disclosures
and maintains disclosure tracking across both files if you use the Encompass
Docs Solution and Link & Sync.

Encompass supports construction-to-permanent transactions with separate
disclosures for all the scenarios listed above for blended disclosures, plus the
following additional loan scenarios:

+ ARM-to-Fixed-Rate - An interest-only ARM construction loan that converts to a
fully amortized fixed-rate permanent loan upon completion of the construction.

+ ARM-to-ARM - An interest-only ARM construction loan that converts to a fully
amortized ARM loan upon completion of the construction.

For more detailed information about the workflow for construction-only loans, refer
to “Process Construction-to-Permanent Loans with Separate Disclosures” on
page 35.

Construction Lending Scenarios



Construction Management Form

The Construction Management form is the heart of the process for originating
construction and construction-to-permanent loans in Encompass. It serves as a
central location for selecting the type of construction loan, entering construction
data, tracking the progress of the loan, and recording contact information for the
loan.

To Access the Construction Management Form:

« Open a loan file, click the Forms tab on the lower-left panel in a loan file, and
then click Construction Management.

« Or, on the menu bar, click the Forms menu and then click Construction
Management.

Formz | Tools Services

Borrosver Summary - Originstion -
Borrowver Summary - Processing

m

Construction Management

1003 Page 1

1003 Page 2

1003 Page 3

1003 Page 4

U=DA Management

WA, Management -

Show in Alpha Order Showe All

Tabs on the Construction Management Forms

The Construction Management form includes three tabs:

« Basic Info - Enter or review basic borrower information and property
information.

» Loan Info - Enter or review basic loan information and fields that are specific to
construction loans.

- Project Data - Enter or review construction dates, pre-closing requirements,
disbursement terms, vendor information, and contact information for the
borrower's designee. You can also enter take-out lender information for
construction-only loans if needed.

« Linked Loans - This tab is only accessible when you originate a construction-
to-permanent loans with separate disclosures (one-time-closing). Use the tab to
link the construction loan file to a separate loan file used to process the
permanent phase of the loan.

Basic Info Tab

The Basic Info tab on the new Construction Management form contains basic
borrower information and property information. Most of the fields are populated
from data entered on other Encompass input forms such as the Borrower
Summary - Origination or the 1003 URLA Part 1.

Construction Management 1003P1 | 1003P2 | 1003P3 | Hemization
Basic Info Loan Info Project Data
Borrower Information
Borrower Co-Borrower Copy From Borrower
First Mame John First Mame
Widdle T Widdle
Last Mame Borrower Suffix Last Mame Suffoc
Home Phone | 555-555-5555 | &3 Home Phone =
Home E-mail jporrower@email.com =1  Home E-mail = |
Present Address Present Address
Address 123456 Main Street Address

Construction Management Form



Loan Info Tab

The Loan Info tab contains basic loan information and construction-specific fields.
Many of the fields on this tab are populated based on data entered in other
Encompass input forms, but there are also new fields that are specific to
construction loans that Encompass users may need to complete.

Loan Info Section

The Loan Info section includes several key fields for construction loans, including
the Purpose of Loan, the Lot/Land Status, and the Rescission Notice fields.

Construction Management

Basic Info Loan Info Project Data

Loan Info

Loan Type Lien Position Purpose of Loan
Conventional [1 First [ Genstruction - Perm
[ wa [ subordinate Construction

D Construction Perm Disclosed Separately

[] uspa-rus Sub. Financing

Property will be
D Primary
O Secondary  Gross Rent

Lot/Land Status
[ initial Acquisition (Mot Cwned)
Refinance (Cwned)

Lot Owned Fi d Cle
D Investment  Occup Rate % . ot twn ree an ar

Rescission Notice

Loan Amount [] secured by Consumer's Current Principal

Loan Program Q, Dweliing

Nen-rescindable Transaction

Purpose of Loan

The Purpose of Loan (field ID 19) option determines the type of construction loan
being originated. When you use loan templates to create your construction loans,
the appropriate Purpose of Loan option is applied from the template, but you can
also manually set the construction loan type by selecting the appropriate option
for Purpose of Loan.

Depending on the Purpose of Loan selection, different content displays on the tab.
When no Purpose of Loan is selected, only the Loan Info and Additional Details
sections display. When you select the options described below, Encompass
dynamically generates content that is specific to the construction loan type you
are originating. This dynamically generated content is described in more detail
later in this paper.

- Construction-only loan - If you are processing a construction-only loan, select
the Construction option. The Construction Only section displays below the
Additional Details section.

Construction Only
Loan Terms
MHole Rate 5.000 | % Ameortization Type
Qual Rate % [¥] Fixed Rate O Arm - a,
Term 350 | mihs Rate Adjustment
Due In 360 | mtha 1st Adj Cap % Fioor 2 %
Period 5 | mths 1st Change mihs  Floor Basis I Ed
AdjCap % Round OJuw [dn
Adj Period mihs %,
Life Cap " Floor Vrbg
Apply Life Cap Low [l T
Max Life Int 5000 %
Rate
Margin % Margn = Indx %
Index % Index Type
| Getndex | |

Construction Management Form



- Construction-to-permanent loan with blended disclosures - If you are
processing a construction-to-permanent loan with blended disclosure, select the
Construction-Perm option. The Construction - Perm (1x Close) section will
display at the bottom of the Loan Info tab below the Additional Details section.

Construction Loan Terms

Interest Rate %

Periad 5 mths

Permanent Loan Terms

Mote Rate 5.000 | %
Qual Rate _’Jﬁ
Term 3580 | mths
Due In 350 | mths

Perm - Interest Only
| mihs

E Qualify using P&

Construction - Perm (1x Close)

Amortization Type Frncpal Frepayments and Excess Funds Not Advanced may:

reduce the I w | of my menthly payments.

[] Fixed Rate

Amortization Type
[+ Fixed Rate

Rate Adjustment
1s1 Adj Cap

1st Change
AdjCap

Adj Period

Life Cap

Apply Life Cap Low

Max Life int.
Rate

Iargin

Index

| Getindex |

O anm -

5.000

%

mihs

mths

%

Q
Floor 5] %
Floor Basis l B3|
Round Ow Odn
%
Flear Vrbg
-
Margn + Ind:x %
Index Type

« Construction-to-permanent loan with separate disclosures - If you are
processing a construction-to-permanent loan with separate disclosures, select
the Construction option and then select the Construction Perm Disclosed
Separately checkbox. The Construction Only section displays below the
Additional Details section. Use the Construction Only section to enter and view
information about the construction phase of the loan.

Construction Only
Loan Terms

Hole Rate 5,000 | %
Qual Rate %
Term 360 | mths
Due In 360 | mths
Period 5 | mths

Amortization Type

Fixed Rate O arm-
Rate Adjustment

1st Adj Cap %
1st Change miths
Adj Cap %
Adj Period mths
Life Cap L
Apply Life CapLow  [[]

Max Life Int. 5.000 %
Rate

Margin %
Index %

[ Getindex |

Q,
Floor & %
Floor Basis I |~
Round Ouw [Oan
%
Floor Wrbg
Margn = Indx %
ndex Type
| v

When you select the Construction and Construction Perm Disclosed
Separately checkboxes, a Linked Loans tab also displays at the top of the
Construction Management form.

Construction Management

Basic Info Loan Info

Project Ciata

Linked Loans

Laan Info

Use the Linked Loans tab to link the construction loan file to a separate loan file
used to process the permanent phase of the loan. The synchronization
functionality can be used to duplicate data between the two loan files.

Construction Management Form




Lot/Land Status

The Lot/Land Status options define the state of the land on which the building will
be constructed:

« Select the Initial Acquisition (Not Owned) checkbox when the lot is being
purchased as part of the construction loan transaction. When this option is
selected, the transaction is for the purchase of the real property upon which the
dwelling will be constructed and for the construction of the dwelling. For the
LE/CD, the Purpose will be a Purchase transaction. The LTV will be based on
the lesser of As Completed Purchase Price (CONST.X58) or As Completed
Appraised Value (CONST.X59).

Select the Refinance (Owned) checkbox when the transaction is for the
construction of a dwelling on real property that is already owned by the
borrower(s) and there is existing debt owed on the property. For the LE/CD, the
Purpose will be a Refinance. The LTV will be based on the As Completed
Appraised Value (CONST.X59).

Lot/Land Status
Initial Acquisition (Mot Owned)
|:| Refinance (Owned)

Lot Cwned Free and Clear

» By default, the Lot Owned Free and Clear checkbox is read-only (grayed-out),
but is enabled for editing when the Refinance checkbox is selected.

» When both the Refinance (Owned) and the Lot Owned Free and Clear
checkboxes are selected, Construction is automatically populated to the
loan’s Purpose field (field ID LE1.X4) on the Loan Estimate (LE) Page 1 and
Closing Disclosure (CD) Page 1.

« Ifthe Lot Owned Free and Clear checkbox selected, the transaction is for the
construction of a dwelling on real property that is already owned by the
borrower(s) and there is no existing debt owed on the property. For the
LE/CD, the Purpose will be Construction. The LTV will be based on the As
Completed Appraised Value (CONST.X59).

« If ordering AUS, select the Refinance (Owned) checkbox prior to ordering AUS,
and then clear the checheckboxckbox prior to issuing disclosures.

Rescission Notice

The Recession Notice option indicate whether the borrower has the right to cancel
the loan under the TILA 12 CFR 1026(f) right of rescission requirements.

» Secured by Consumer’s Current Principal Dwelling - Select this option if the
construction or construction-to-permanent loan will be secured by the
consumer's current and existing primary dwelling. This will cause Encompass to

generate a Notice of Rights to Cancel. Refer to 12 CFR § 1026.23 for additional
information on what types of construction and construction-to-permanent loans
are rescindable.

» Non-rescindable Transaction - Select this option if the loan is exempt from the
TILA12 CFR § 1026.23 right of rescission requirements. This option
suppresses the Notice of Right to Cancel disclosure and rescission rules. Do not
select this option without consulting your company’s compliance experts.

Rescission Notice

[] secured by Conzumer's Current Principal
Dweeliing

[] Mon-rescindable Transaction

Lot/Land Details Section

Use the Lot/Land Details section to document the cost of the lot and any lien
information. This is the same information that displays on the 1003 URLA Part 1.
The As Completed Purchase Price (field ID CONST.X58) is the sum of the Original
Cost (field ID 21) and the Cost of Improvements (b) (field ID 23). The As
Completed Appraised Value (field ID CONST.X59) is the sum of Cost of
Improvements (field ID 23) and the Present Value of Lot (a) (field ID 22).

LotiLand Details
Present Value Costof
Yearagd  Original Cost Existing Lien of Lot (a) Improvements (b) Total (a+b)

2Ms 200,000.00 40,000.00 220,000.00 125,000.00 345,000.00

A= Completed Purchase Price g, 325,000.00
Az Completed Appraised Value .g 345,000.00

NOTE: Record the cost to build in a Verification of Liability (VOL) record and
select the Will be paid off checkbox in the Debt Information section. If you are
using the Alternate Disclosure forms, record the cost to build as a non-VOL entry
in the Payoffs and Payments table accessible by clicking the Payoffs &
Payments button on the Loan Estimate Page 2 or Closing Disclosure Page 3.

Construction Management Form



Additional Details Section

In the Additional Details section, enter or select the expected Const. Completion
Date. The date entered must be prior to the 1st Amort. Date (field ID 1963) (the
first payment date for the permanent phase of a construction-to-permanent loan).
Leaving this field blank will result in a fatal audit warning when you generate
eDisclosures or order closing documents.

Additional Details

Est. Intersst On [ %] maxuv %
Mumber of Days I—ﬂ Holdback %
Est. Closing Date I j Holdback 3

Firzt Payment Date i j Project Delay Surcharge %%
Const. Completion Date I ﬁ Required Interest Reserves §

1st Amort. Date W j Required Interest Reserve D
Final Payment Date I j (Compound Interest)

Creditor Prohibits Borrower
from Making Interest Payments D

Eztimated
Construction Interest

An optional Max LTV field (field ID CONST.X5) is used to record the total loan
amount that cannot exceed the final appraised value of the improved property. If
this field is left blank, N/A prints on the Commitment Letters and Loan
Agreements.

Fields for the holdback percentage (field ID CONST.X7) and holdback amount
(field ID CONST.X8) are available to indicate the portion of the loan amount set
aside to ensure adequate funds are available for release for the final
disbursement:

« When both a percentage and an amount are entered, the percentage is
populated to the Commitment Letters and Loan Agreements.

« When neither field is populated, N/A is populated to the Commitment Letters
and Loan Agreements.

Use the Project Delay Surcharge field (field ID CONST.X9) to enter the
percentage of the total loan amount (other than undisbursed funds in the interest
reserve account) that will be charged monthly if the project is not completed on
time.

Use the two checkboxes to indicate required interest reserves or prohibitions on
interest payments:.

» Required Interest Reserve (Compound Interest) (field ID 4086) - Indicates
that the loan has an interest reserve required by the creditor.

- Creditor Prohibits Borrower from Making Interest Payments (field ID 4087)
- Indicates that the creditor doesn't allow the borrower to make interest
payments.

NOTE: Selecting the Creditor Prohibits Borrower from Making Interest
Payments checkbox result in a higher calculated Estimated Construction Interest
due to the estimated compound interest accruing during the construction period.

Project Data Tab

Use this tab to track important construction dates and pre-closing requirements,
to enter disbursement terms and vendor information, and to identify and enter the
name and contact information for the borrower's designee.

- Important Dates - Type or select the key dates in this section, which are
populated to the Commitment Letter issued to the borrower. Then type the
number of days within which the lender's copy of the Commitment Letter must
be returned.

Construction Management 1003 P1 1003 P2 1003 P3 | temization | REGZ-LE
Basicinfo | Loaninfo | ProjectData

Project Data

Important Dates

Construction Contract Date .f.f Return Lender's copy of this commitment

Commitment Letier Date i within days.
Commitment Expiration Date .f.f

Occupancy Certificate Date ]

k) B3 B

» Pre-Closing Requirements - Select the pre-closing documents required prior
to closing and then type or select the date when the borrower provided the
required information. For a construction-only loan, the Take-out Commitment
date is the date printed on the Take-Out Commitment Letter when another
lender is financing the permanent phase. To add a requirement that is not on the
list, select Other and then type the requirement description in the text field.

Construction Management Form




. « Vendor Contact Information - Enter contact information for the architect,

; ; builder, and general contractor, or click the Address Book icon to add
Pre-Closing Requirements . K ) g i
information from your business contact records. Information for the architect and
fate Received Date Received general contractor are printed on various closing documents.
[[] Take-out Commitment 1 _M| [ Environmental Assessment ! _Y,
D Title Insurance i _;| D Soil Report o _:| Architect Informaticn
D Survey W _;| D Water Test o _:“| Architect's Name &3 Contact Name
[ Permits i _:| [] Percolation Test I _:| License # Contact Title
D Utility Letters i _M| D Payment and Performance Bonds  f _M| Address Phone &3
[] Pians and Specifications 4/ __::| [] Lien Agent (North Carolina) I _:J City Email =
D Construction Contract i _:“| D Flood Hazard Determination /i _?| State Zip Fax =0
[] Budget i [] List of Construction Agreements  J/ EH ) h
T Builder Information
|:| Contractors Agreement |/ |:| Other i |
[ Architects Certificate | | 7 Eliider tare Il | | (Conterct Hame
License # Contact Title
b Tax D # Phone =
Email =]
- Disbursement Terms - Enter the terms under which the loan funds can be = e
disbursed. General Contractor Information
Dishamements feoms U Borrower Acting as Contractor
Future Advance Period mths General Contractor i Contact Name
Minimum days between days P Contact Title
disbursements License #
Phone =5
Tax D #
Additional Disbursements Conditions Email = |
Address
F -
City ax =
Completion Affidavit
SHate Zip Punch List Total §
General Liabilty
Insurance Min.
i Employer Liabiity
Insurance Min.

» Future Advanced Period (required) - This field sets (on the Construction
Rider to the Security Instrument) the maximum legal limit for the number of
months the lender can make advances or disbursements to the borrower.

When this field is blank, the value entered in the Construction Period Months
(field ID 1176) will print on the Construction Rider. « The General Liability Insurance Min. (field ID VEND.X1017) and Employer

General Liability Insurance Min. (field ID VEND.X1017) print to the
Commitment Letter.

« In the General Contractor Information section, select the Borrower Acting
as Contractor checkbox to disable the contractor fields and populate N/A in
the contractor fields on the construction forms.

« Minimum days between disbursements (optional) - This field records (on

the Construction Rider to the Security Instrument) the number of days the . o . .
borrower must wait before requesting the next disbursement. When the field + Use the Completion Affidavit Punch List Total (field ID VEND.X1024) to enter
is blank, N/A is used. the cost for fixing items at the end of construction.

« Additional Disbursement Conditions (optional) - This field is used to enter
additional conditions that print on an Exhibit page of the Construction Loan
Agreement.

Construction Management Form 9



« Appointment of Designee - Enter the name and contact information for the
designee, and then type or select the date when the designee accepted his or
her appointment.

Appointment of Designee

Designee Mame G | contactMame

Date Designee " :jﬁ Contact Title

Accepted Phone =
Email = |
Fax =

» Take Out Lender - This section displays for construction-only loans. Complete
this section when a different lender is financing the permanent phase of the
transaction. The Take Out Lender information prints on the Construction Loan
Agreement. When the field is blank, N/A will print on the Construction Loan
Agreement.

Take-Out Lender

Take-out Lender Name [£9] Contact Name

NMLS # Contact Title

License # Phone 3
Address Email = |
City Fax =
State Zip

Take-Out Commitment |/ :ﬁ

Letter Date

Linked Loans Tab

The Linked Loans tab only displays when working with a construction-to-
permanent loan with separate disclosures. To access the tab, select the
Construction Only checkbox on the Loan Info tab and then select the
Construction Perm Disclosed Separately checkbox to indicate that the
construction-to-permanent transaction has separate disclosures. For detailed
information about separate disclosures, refer to “Process Construction-to-
Permanent Loans with Separate Disclosures” on page 35.

Construction Management LE1 | LE2 | LE3 | €1 | cD2 | cD3 | cD4 |
Basicinfo | Loaninfo | ProjectData | Linked Loans |
Loan Info
Loan Type Lien Position Purpose of Loan
[ conventional [ First [ Construction - Perm
0 wa Second Construction
|:| USDA-RHS Sub. Financing | Construction Perm Dizclosed Separately

Construction Management Form
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Configure Your Construction Process

The first step in implementing your construction strategy is to determine the type
of construction loans that your company will support and the products you will offer
to borrowers. For example:

- Supported scenarios - Under Know Before You Owe (KBYO), there may be
insufficient room on a Loan Estimate and Closing Disclosure to disclose certain
types of construction-to-permanent loans if you are using blended or combined
disclosures. For example, if you plan to offer borrowers ARM-to-ARM
construction-to-permanent loans, ARM-to-ARM construction-to-permanent
loans with different indices, or construction-to-permanent loans with different
initial rates, you may want to consider using separate disclosures instead of
blended disclosures. At a minimum you will need to discuss more complex
transactions with your compliance experts.

Rate locks - Encompass supports a single rate lock for each construction or
construction-to-permanent loan file. The rate lock for a construction-to-
permanent loan with blended disclosures will reflect the rate lock for the
construction phase only. If your company policy requires rate locks for both the
construction and permanent phases of a construction-to-permanent loan,
consider using separate disclosures instead of blended disclosures

ATR/QM Support - Encompass does not apply ATR/QM requirements or tests
to construction-only loans with a construction loan term of 12 months or less
because they are exempt from ATR/QM requirements. The following table
describes the ATR/QM reviews used for construction loans based on the
Purpose of Loan and Construction Term.

Purpose of Loan  Construction Term ATR/QM Handling

Construction 12 months or less Exempt

Greater than 12
months

Construction General ATR/QM review

General ATR/QM review,
construction term excluded

Construction-Perm 12 months or less

Construction-Perm  Greater than 12 General ATR/QM review,

months construction term included

» Federal (Section 32) High Cost Support - Encompass does not apply Federal
(Section 32) high cost threshold tests to a construction-only loan. Encompass
does apply Federal High Cost rate and points and fees threshold tests to

construction-to-permanent loans using blended (combined) disclosures.
Encompass uses the APR from the combined construction-to-permanent trans-
action and uses the fees from both the construction and permanent phases of
the transaction for purposes of Federal (Section 32) points and fees tests. If you
process construction-to-permanent loans using separate disclosures,
Encompass applies Federal High Cost rate and points and fees threshold tests
to the permanent phase only.

After you determine the construction scenarios and policies your company
supports, your administrator can configure the construction process in
Encompass by completing the remaining tasks described in this chapter.

Persona Access to Construction Management

In the Personas setting, review persona access to the Construction Management
form. Grant or deny access for each persona as appropriate for your company
policies.

To Enable Access to the Construction Management Form:

1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click Company/User Setup, and then click Personas.
3 In the Create a Persona panel, select a persona.

4 Click the Forms/Tools tab.

Configure Your Construction Process
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5 On the Input Forms panel, select or clear the Construction Management
checkbox to grant or deny the persona access to the form.

Personas
Personas represent job functions in vour company. Each persona defines access to funci
1. Create a pl solly. 4 @b X || 2. Define access for the Loan Officer persona.
Marketing Access | Home | Pipeline | Loan | Forms:/Tools
Loan Officer —
Loan Opener LR
Loan Processor Accessible Mame &
Undenwriter Clazing Disclosure Page 4 -
Closer Clozing Dizclozure Page &
Funder ] Clazing Reg”
Post Closer Clazing Yendar Information
Secondary Marketing I Construction Management I
Lock Desk Custam Fields

6 Repeat steps 3-5 for each persona to whom you want to grant access.

Configure Alerts

Review or adjust your alerts based on your company’s policies for construction
loans, and create new construction-related alerts as needed.

To Configure an Alert:
1 On the menu bar, click Encompass, and then click Settings.
2 On the left panel, click Loan Setup, and then click Alerts.

3 Click the New icon to create a new alert, or double-click an existing alert to
modify it.

Alerts

Create notifications to indicate when events have cccurred, are pending, or are due.

Alerts (51) =

Mame Triger Field Enahle Alert
Milestone Expected Diays to Finish Yes (=4~

Loan Programs Templates

Create new loan program templates or update existing templates to enable users
to apply new or updated loan program templates that contain data that can be
applied to your construction loan programs. It is recommended that data for most
construction fields be entered in a Data Template for finer granularity of control.

To Access the Loan Programs Setting:
1 On the menu bar, click Encompass, and then click Settings.
2 On the left panel, click Loan Templates, and then click Loan Programs.

3 Click the New icon to create a new loan program, or double-click an existing
loan program to modify it.

Loan Programs

Create templates of predefined values that apphy primarity to RegZ-LE...

Folder f;!. WPublic Loan Programs * @@
Loan Programs i X nRIEE™ |
Matmne Program Deszcriptio Plan Type Inwestar

2 companywide

Closing Costs Templates

Create or update Closing Costs templates for construction loans to enable users
to populate loan files with closing costs data applicable to a specific type of
construction loan.

« For construction-only loans, update any existing templates or create new
Closing Costs templates as needed.

« For construction-to-permanent loans with blended disclosures, create one
template for each different type of blended-disclosure loan that your company
will support. Populate each template with fees that combine the closing costs for
the construction and permanent phases of the transaction.

« For construction-to-permanent loans with separate disclosures, create two
templates (one for the construction phase and one for the permanent phase) for
each type of separate-disclosure loan type that your company will support.

To Access the Closing Costs Template Setting:
1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click Loan Templates, and then click Closing Costs.

Configure Your Construction Process
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3 Click the New icon to create a new Closing Costs template, or double-click an
existing template to modify it.

Closing Costs

Create templates of predefined values that apphy primarity to the ftemizatien form and the 1003 application.

Folder Lﬁ Companywide - @
Closing Costs (6) GdsMBEHE X

Mame 2015 temization  Description

|:L| Beta Bank for 2009 FHA temization Mo Example closing cost template

D Beta Bank for 2009 temization Mo Example closing cost template

B Beta Bank for 2010 temization Mo Example closing cost template for 2010 kemizati
|:L| Beta Bank Purchase Mo Example closing cost template

D Beta Bank Refinance Mo Example closing cost template

B FH, Mo Example closing cost template

Input Form Sets

If you use Input Form Sets templates (as part of a Loan Template Set or as a
standalone template) you can include the Construction Management form as one
of the Encompass input forms that display on the Forms tab when the Loan
Template Set or Input Form Sets template is applied to a loan file.

To Access the Input Form Sets Setting:
1 On the menu bar, click Encompass, and then click Settings.
2 On the left panel, click Loan Templates, and then click Input Form Sets.

3 Click the New icon to create a new Input Form Set and then double-click the
set, or double-click an existing set to modify it.

4 In the Predefined Input Forms list, select Construction Management.

Input Form Set Details @

Template Mame  New Form List

Description

Predefined Input Forms Selected Input Forms (0) ur
M ame Mame

Borrower Summary - Origination -

Borrower Summary - Processing

m

truction germent

Barrower Information - Vesting
1003 Page 1

1003 Page 2

1003 Page 3

1003 Page 4

FH2, b anagement

USDA kanagement

Wi, Management

ATR/UM Management
FMMA Streamlined 1003
uLoo/PoD

HUD 1003 Addendum

YA 26-82614 Veteran Status

Add >

< Remove

Save Cancel

5 Click the Add button and then click the Save button.

Data Templates

Data Templates are available to use as a component of a Loan Template Set or
can be applied individually from within a loan. Review any existing Data Templates
with Construction or Construction-Perm selected for the Purpose of Loan (field
ID 19) to determine if the templates still work with your new construction loan
policies and updated Encompass functionality. Update templates that can be re-
purposed and delete templates that you no longer need. Then create any new
templates needed for the new construction loan types your company plans to
support.

Configure Your Construction Process
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Table 3.1 The following table lists suggested Data Templates for the construction-to-
permanent loan types your company might support.

Loan Scenario Recommended Templates

Blended Disclosures  Fixed-Rate-to-Fixed-Rate - Purchase with lot acqui-
sition

Fixed-Rate-to-Fixed-Rate - Purchase without lot acqui-
sition

Fixed-Rate-to-ARM - Purchase with lot acquisition
Fixed-Rate-to-ARM - Purchase without lot acquisition
Fixed-Rate-to-Fixed-Rate - Refinance
Fixed-Rate-to-ARM - Refinance

Separate Disclosures » Construction-only Fixed

Construction-only ARM

Refinance - Review existing refinance templates

Purpose of Loan
When creating Data Templates for construction loans, configure the following
options for the Purpose of Loan (field ID 19):

« Construction-only - Select the Construction checkbox.

« Construction-to-Permanent (blended disclosures) - Select the
Construction-Perm checkbox.

» Construction-to-Permanent (separate disclosures) - Select the
Construction checkbox and then select the Construction-Perm Disclosed
Separately checkbox.

NOTE: If your company is originating two-time-close construction-to-permanent
loans, which are processed as two separate loans (a construction-only loan for the
construction phase and a refinance loan for the permanent phase) make sure you
create the appropriate Data Templates for the construction-only and refinance
loan scenarios that you are planning to support.

Additional Considerations

When configuring your data templates, consider whether you want to include
selections for the Number of Days (field ID 1962) used to calculate the repayment
Schedule and the Est. Interest On (1961) selection for using Method A (half loan)
or Method B (full loan).

To Create a Data Template:
1 On the menu bar, click Encompass, and then click Settings.

2 In the left panel, click Loan Templates, and then click Data Templates.

3 On the Data Templates screen, select the Public or Personal folder in which to
add the template.

Data Templates
Create templates of default loan data.

Folder | [ Comparywide lj &
[ Public Data Templates
e E Companyide
Mame [ Personal Data Templates ersio

E‘] Construction only

4 Click the New icon, type the name of the template, and then double-click the
new template.
5 On the Data Template Details window, from the RESPA-TILA Form Version

drop-down list, select the version of the forms that will be used for the loan
when this template is applied.

Data Template Details

Template Name Mew Data Template

RESPA-TILA Form Version -
Description Old GFE and HUD-1
RESPA 2010 GFE and HUD-1
RESPA-TILA 2015 LE and CD

6 Type a Description for the template.

7 To add data, select an input form from the list on the left, and then enter
required information on the form.

Barrower Summary - Origination + | | Construction Management
Borower Summary - Processing

201 | coz | cDs | cD4 | COS | 1003P1 | 1003P2 | 100

Basic Info | Loan Info | Project Data |

Canstruction Management E
Borower Information - Yesting Loan Info
1003 Page 1

1003 Page 2 Loan Type Lien Position Purpose of Loan

1003 Page 3 Conventional First Construction - Perm

1003 Page 4 D VA D Second D Construction

FH& Management [ uspa-RHS Construction Perm Disclosed Separately

LIS b,

8 Repeat step 7 to add data to additional forms.

TIP:After you enter information on each form, use the Description field to note
the form and the type of information added. This makes it easier to identify the
data you entered in the template if you need to update or review the data later.

Configure Your Construction Process
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9 Ifthe data in a template conflicts with a business rule, select the Template data
will ignore business rules checkbox at the bottom of the Data Template
Details window to ignore the conflicting business rule and apply the template
data to the loan.

« If the checkbox is not selected, the business rule will take precedence over
the template data.

NOTE: This feature is available only if it has been enabled by your system
administrator (using the Settings Manager in the Admin Tools) and applies only
to public templates.

10 When finished, click Save.

NOTE: When creating a template, do not enter predefined mortgage insurance
information on the MIP/PMI/Guarantee Fee Calculation tool. Values entered here

could cause discrepancies in the APR values that display on different loan forms.

Loan Template Sets

Use the Loan Template Sets tool to create loan template sets for your company’s
construction loans scenarios. Each loan template is composed of up to eight
component templates that contain loan data, milestones, documents, tasks, and
other information for frequently used loan scenarios. Using loan template sets
saves time and improves the accuracy of loan information. When you start a new
loan, the New Loan (or Select Loan Template) window opens, from which you can
select a template to apply to the loan.

To Create a Loan Template Set:
1 On the menu bar, click Encompass, and then click Settings.
2 In the left panel, click Loan Templates, and then click Loan Template Sets.

3 On the Loan Template Sets setting, select the Public or Personal folder in
which to add the set.

4 Click the New icon, type the name of the loan template set, and then (with the
new template selected) click the Edit icon.

5 On the Loan Template Details window, type a Description.

6 In the Templates section, click the Edit icon for one of the eight template
components.

Loan Template Details @I
Template Name Mew Loan Template

Description | -
Templates

Loan Program

Milestone Template

Closing Costs

Input Form Set

Settlement Service Providers
Document Set

Task Set

Data Template

Affiliate Template

EFEEEEEEEETE
b 4 b 4 &b 4 S 4 4

I Save ‘ I

(o]
v}
3
5]
@

(2) Learn more...

7 Select a predefined component from the displayed list, and then click Select.

Select Loan Program Template @

Folder @CDmpanyW\da - @

Loan Programs (10)

Mame Description
|:"] 21 Buydown Example loan program
E‘] 3M ARM Exampls loan program
[ 30 vear Fixed Example loan program
E‘] 5M ARM Example loan program
¢ ruction Loan Example loan program
E‘] FHA Exampls loan program
[E) Fixed Rate Loan wml Example loan program
E‘] Investment Example loan program
|:"] Second Mortgage Example loan program
E‘] A Exampls loan program
4 Tin ¥
I Select I I Details I I Cancel I

8 Repeat steps 6-7 to add up to eight components to the loan template.
9 Click Save.
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Add Documents

Create entries in the eFolder Setup setting for any new documents used to
originate construction loans, and configure whether these documents are
included in the eDisclosure, pre-closing, or closing packages. This enables users
to add the documents to the eFolder and include them in document packages.

To Add Documents:

On the menu bar, click Encompass, and then click Settings.

On the left panel, click eFolder Setup, and then click Documents.
Click the New icon to create a new document.

In the Name field, type the name of the document.

In the Description field, type a description of the document.

In the Type field, select one of the three options to indicate the type of
document being requested from the borrower: Standard Form, Custom
Form, or Needed.

O G A ON -

7 In the Source field, select the name of the existing document associated with
the new document. This field is only active if you selected Standard Form or
Custom Form for the Type field.

Type |Standard Form v|
Source [ v]
1003 -
1003 (Legaly
1003 (Spanish) 3
Tracking 1008 - Transmittal Summary 3

10844 Caszh Analysis

10848 Partnership and Corporations.
2010 GFE

2010 HUD-1 Settlement Statement

Days to Receive

Days to Expire

8 Type the default Days to Receive and Days to Expire.

Tracking
Days to Receive

Days to Expire

9 Inthe Available section, select a checkbox to configure whether documents are
visible externally:

« WebCenter - The document or service will be visible to borrowers or partners
via the WebCenter or Loan Center. This option is used when documents are

sent by clicking the Send button in the eFolder, and then clicking Send
Files.

« TPO WebCenter Portal - When a loan has been originated on the TPO
WebCenter, the document or service will be visible to the loan originator via
the TPO WebCenter. The document will become visible after the loan file is
saved in Encompass.

- EDM Lenders (Send Files to Lender) - The document or service will be
visible when files are sent to lenders. This option is used when documents
are sent by clicking the Send button in the eFolder, and then clicking Send
to Lender.

10 In the Conversion Preferences section, select the checkbox to maintain a copy

of the document in its original file format when the Enable Document
Conversion checkbox is selected in the Document Conversion setting.

NOTE: Ifthis option is selected, the document can be viewed later in its original
format by clicking the View in Original Format button in the Document Details
or File Manager window in the eFolder.

Conwversion Preferences
Document Conversion Off - Settings only apply with conversion enabled.

Keep copy of original format

Conversion Format | Black & White - |

11 Select the image format to use when the file is imported into the eFolder and

converted into an image file. The default selection for a new document type is
Black & White.

« Color - Pages with color are converted as color. Pages with minimal color are
converted as black and white.

« Black & White - Consumes the least amount of space and delivers the
fastest retrieval times when viewing files.

NOTE: Although the conversion preferences are selected on the Documents
setting, you must use the Document Conversion setting to enable the
document conversion process.
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12 In the Encompass Docs Service section, select the appropriate checkbox to
add the document to all eDisclosure, closing, or pre-closing eDisclosure
packages.

Encompass Docs Service
Add this document to eDisclesure packages
|:| Add this document to Encompass Closer packages Criteria...
[] Add this document to Pre-Closing packages Criteria...
Signature Type eSignable v]
(@) Learn more... [ ok |[ cance |

« If the document is a custom form that requires eSigning, be sure the form
includes the required eSigning signature points.

« Click the Criteria button to specify criteria for including the document in an
electronic disclosure package. The document is included only when one or
more of the criteria are met.

Document Inclusion ==
You can chooss to include this document in packages for specific types of Ioans. To do this, select one or more categories below and then select ons or more:
options from those categories. If you do not select any of the categories, this document wil be included for all loans.

Package Type Channel Entity Type Loan Type Property State Purpose of Loan
At Application Banker - Retail Broker Conv [ Ak o [T] Purchase
[] Three-Day Banker - Wholesalg| Lender [] FHA [ AL [F] cash-Out Refi
[] At Lock [C] Brokered ] va [ az [C] Ne Cash-Out Refi
[] Approval [7] correspondent [] usDa-RHS ] AR Construction
[ Include GFE [] Other cA Construction-Perm
[ Include TIL [] HELOC [ co i [C] other
Amortization Type Property Wil Be Lien Position Loan Lock State Form Version
Fixed Primary First [T Locked RESPA-TILA 2015 LE and CD
[ eGPt [ secondary [F] second Mot Locked [] 2010 GFE and HUD-1
] ARM [ investment [7] oW GFE and HUD-1
[ other
Changed Circumstance [] Plan Code

Change in loan amount

[] Loan type or loan program has changed

[T] Borrower income could not verified or was verified at different amount
[7] Appraised value is different than estimated valuz

[ Additional service (such as survev! is necessarv based on title recort

m»

NOTE: To include the document any time a specific plan code is applied to the
disclosure package, select the Plan Code checkbox, and then select the
specific plan code(s). Only custom plan codes or plan codes created as an
alias are available to select here.

13 Select a Signature Type from the list.
14 Click OK.

Add Construction Document Groups

Create one or more construction document groups as needed if you want users
working on construction loans in the eFolder to select only documents included in
these groups. Construction document groups can simplify the management of
documents in the eFolder for construction loans.

To Create a Document Group Set:

1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click eFolder Setup, and then click Document Groups.
3 Click the New icon to create a new document group.
4

In the Document Groups section of the screen, replace the New Group name
with your own name for the group.

5 In the Documents list, select a document, and then drag it onto the name of
your document group.To remove a document from the group, select a
document, and then drag it back to the Documents list.

Document Groups =5
Create groups of related documents that simplify the sending of document reguests from the eFolder. ...

Documents Document Groups |_—.'a, )(
B i ] a || ® @ calDocuments)

D 1003 - Transmittal Summary E'[.I (Closing Documents)

E| 108448 Caszh Floww Analysis # E] (eDisclosures)

D 10548 Partnership and Corporstions H E] [Settlement Services)

[E] 442 Completion Certificate | B0 cConstruction

] 4508T Settlement Service

[E] Affidavit of Title

D Affilisted Business Disclosure

D Amort Schedule, Ending Summaries
D Amortization Schedule, Complete

E| Amortization Schedule, Yearly Totals
[E1_appraizal

6 When finished, click the Save icon.

Add Conditions

Create preconfigured conditions for new construction-related documents and
assign the Encompass role associated with the condition. The enables the
underwriter and other authorized Encompass users to quickly add, track, and
clear conditions as needed for newly added construction documents.

Configure Your Construction Process
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To Add a Condition:

1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click eFolder Setup, and then click Conditions.
3 Click the New icon to create a new condition.

Underwriting Condition @

Name |

Description

Documents
Category | - |
Prior To | - |
Onwwner | - | Allows to Clear

Days to Receive

Print Internally || Externalhy

Awtomatically upload TPO attachments to

@ Document with same name as condition

Default Document Select Document

(2) Learn more Sawve | | Cancel

4 Type the Name and Description of the condition.

5 Click the Documents button to select one or more documents that are required
to satisfy the condition.

In the Category field, select one of the six condition categories.

In the Prior To field, select one of the options (Approval, Docs, Funding,
Closing) to describe when the condition must be satisfied.

8 In the Owner field, select the role that is expected to provide the condition
requirements to the underwriter.

9 Select the Allow to Clear checkbox to allow the owner to clear the condition.

10 Enter a number to automatically populate the Days to Receive field for a
condition.

11 Select the Internally or Externally checkbox (or both) to indicate the type of
condition form on which this condition will be printed. For example, if you do
not want the condition to print on the Conditional Approval letter, select
Internally. If neither option is selected, the condition will not be included on any
condition forms.

12 Click Save.

Add or Update Condition Sets

Create new condition sets or update existing condition sets for construction loans.
This enables the underwriter and other authorized Encompass users to quickly
add sets of conditions that can be used with construction loans.

To Create a Condition Set:

1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click eFolder Setup, and then click Condition Sets.
3 Click the New icon.

Create/Edit Underwriting Condition Set Details o |53

Template Name |

Description
All Conditions Selected Conditions
1008 -
1820 - Closing Form
Affixed Seals, f missing reject
Appliance and Equipment Statement |
Appraisal =
Appraisal, FNMA 1004C
AUS Findings
Bomower's Notffication
Builders Certification of Plans and Specs
Building Pemmit {or Description of Materizls
Buitt after 1976, at least 400 sq ft, sgl or dt Add -»
CAIVRS
Certfiicate of Hligibility <- Remove
Checking / Savings Stmts 1mo___ 2mo_ I—I
Child Care Letter
Copy of Appraisal to bormower
Credit Explanation Letter
Credit Report w/ FACTA disclosure
Divorce Decree / Child Support Order
Eamest Money Verfication (>2% of Sales
FHA Mortgage Credit Analysis
Final Inspection
Final Inspection, TO BE DOME BY FEE IM
Pl v

'i’ Learn more.... Save Cancel

4 Type the Name and Description of the condition set.

5 To add conditions to the set, select one or more conditions in the All Conditions
list, and then click Add.

6 To remove conditions from the set, select one or more conditions in the
Selected Conditions list, and then click Remove.

7 Click Save.

Document Stacking Templates

Review all existing document stacking templates, which users can apply to the
Documents list in the eFolder and when sending documents via the Send button
in the eFolder. Add new construction forms to the stacking orders as needed.
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To Update a Document Stacking Template:
1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click eFolder Setup, and then click Document Stacking
Templates.

3 Click a stacking template to review the stacking order, and then click the New

icon to add documents.

Document Stacking Templates

Define the stacking templates in eFolder and =et the order in which documents are listed when =ending them to borro...

Current Default Template |

Stacking Templates (1) [ 40 3 || Setas Defaut Documents (152)

Mame & Default Documert Reguired
der Template _ 1008 - Transmittal Summary Mo |
10844 Cash Flowe Analysis Mo |

¢ % x|d®

4 In the left panel, select an option from the Source list, select a document, and

then click the Right Arrow icon in the center of the window to add the
document to the stacking order template on the right.

Update Document Stacking Template ==

ou can drag new documents and drop them into the stacking template on the right. When saved, the changes made to the document stacking template are immediate.
Select which documents are required when sending to a 3rd party.

Template Name  New Stacking Order Template

Description

New Documents (1) New Stacking Order Template (152) &

Source | eFolder docs = Recuired  Name
1008 - Transmittal Summary -
10848 Cash Flow Analysis

10848 Partnership and Corporations
442 Completin Cerificate

4506T Seftlement Service

Atfidavit of Thie

Neime Type Source

on Do | Custom Farm

Affllisted Business Disclosure
Amort Schedule, Ending Summaries
Amorlization Schedule, Complete
Amorlization Schedule, Yearly Totals
Appraisal

Appraisal Notice

Appraisal Review

AvM

1003 - URLA

Bank Statements

Bankruptey Papers

Bankruptey Schecules

Broker Fees Confirmed!

Oooooooooooooooooogg

CA Privacy Policy Disclosure: -

[C] Display only the documents included in the stacking order.

Auto-select all documents included in the stacking for Print and Save

5 Use the Up or Down icons to reposition the document in the stacking order.

6 Select the Required checkbox if the document is required when sending
documents.

7 When finished, click OK.

eDisclosure Plan Codes

Two construction plan codes are available in the Generic plan codes listed in the
eDisclosure Plan Codes setting. Add these two construction plan codes to the list
of plan codes Encompass users can select when generating eDisclosures.

To Add eDisclosure Construction Plan Codes:

1 On the menu bar, click Encompass, and then click Settings.
2 On the left panel, click Docs Setup, and then click eDisclosure Plan Codes.
3 Click the New icon, and then select Generic from the Select an Investor list.

eDisclosure Plan Codes

Define the Plan Codes used by your company when ordering elisclosures.

Ef a.;.% | Create Loan Programs
Fitter:

Company Plan Codes (2)

Type Irvestar Description

|l -]
Ehd Generic All Fized Rate Conventional 15t Lien Loans
Etil Generic 1 Year Treasury ARM (FMWAFHLWMC)

4 Type Construction in the Description field and then press the Enter key to
search for the construction plan codes.

Select Plan Code '?‘@
Select an Investor IGeneric v]
EM Plan Codes (2) |:| Show already added plan codes @L
Fitter: Descriptien contains "Construction™

Investor Descrigtion Plan Code Ellie M=e Plsn D ar
+ || Construction E

< 1] +
Create Custom Add as Alias

5 Select Construction Only - Fixed Rate and Construction Only - Adjustable
Rate, and then click Add.
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Closing Doc Plan Codes

Two construction plan codes are available in the Generic plan codes listed in the
Closing Docs Plan Codes setting. Add these two construction plan codes to the
list of plan codes Encompass users can select when ordering Closing Docs.

To Add Closing Doc Construction Plan Codes:
1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click Docs Setup, and then click Closing Doc Plan Codes.
3 Click the New icon, and then select Generic from the Select an Investor list.

Closing Doc Plan Codes

Define the Plan Codes used by your company when ordering Closing Docs.

Company Plan Codes (0) W QQ | Create Loan Programs
Filter:

Type Investor Description

| )

4 Select Construction Only - Fixed Rate and Construction Only - Adjustable
Rate, and then click Add.

Select Plan Code = '@
Select an Investor IGeneric -
EM Plan Codes (2) D Show already added plan codes 4.%
Filter: Description contains “"construction” Clear Fitter
Investor De=cription Plan Code Ellie Mze Plan IO ol
~ || construction E

(3

« [

Create Custom Add as Alias

eDisclosure Stacking Templates

Review all existing eDisclosure Stacking Templates and add new construction
forms to the stacking orders as needed. The newly added construction documents
will be included in the stacking templates that users can apply when sending
eDisclosures.

To Update eDisclosure Stacking Templates:
1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click Docs Setup, and then click eDisclosure Stacking
Templates.

3 Click a stacking template to review the stacking order, and then click the New
icon to add documents.

eDisclosure Stacking Templates
Define the Stacking Templates used to sort documents when ordering eDisclosures.
Stacking Templates (1) (4 4y 3 || Setas Defaut Documents (25) G I = @)
Mame & Default 1003 - URLA
g Template - e Yes Borrower's Cerification & Authorization
ood Faith Estimate

Affilisted Busingss Disclosure
GFE Pravider
Acknowledgement of Receipt of Good Faith Estimate
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4 In the left panel, select a Source and select a document, and then click the
Right Arrow icon in the center of the window to add the document to the
stacking order template on the right.

Update Stacking Template = @

“fou can drag new documents and drop them into the stacking template on the right. When saved, the changes made to the document stacking
template are immediate and available to all users ordering docs in your company.

New Documents (85) Default Stacking Template - eDisclosures (25)
Source |eFolder Documents - 1003 - URLA, -
Borrower's Certification & Autharization
MName « Type Source
(ood Faith Estimate
Loan Estimate Standard Form Loan | =
Affilisted Business Disclosure
Loan Estimate (Akernate) Standard Form Loan |
. FE Provicet
Loan Submission Shest Standard Form Loan:
) Acknowledgement of Receipt of Good Faith Estimate
LPMI Disclosure Stancard Form DIS-F R
Mortgage Loan Commitment Standard Form Mortg:

Defintion of Truth-In-Lending Terms

Mottgage Loan Origination Agree Standard Form Mot ) .
ftemization of Amourit Financed

Mew Construction Document Standard Form 1003 E
= IRS 4508T 3
PMI ARM Disclosure Stancard Form DIS - ¥ Credt S Disei
redit Scare Disclosure
PMI Fixed Rate Disclosure Standard Form DI -1
Credit Score Disclosure Exception for Loans Secured by ¢
PMI High Risk Disclosure Standard Form DIS -t L \here Credit 5 i Mot el
nans Yhere Credit Score is weilable
Privacy Policy Standard Form Privac Pri Policy Statement
tivacy Polic: emel
Reg-Z Final Disclosure Standard Form REGT|_ Seri Y i YI St ot
= ervicing Disclosure Stateme
Reg-Z Initial Disclosure Standard Form REGZ
o Social Security Administration Authorization
Request for Evidence of Flood Ins Stancard Form Insure ) ) .
" <t for Eviel H 4l Standsrd F ] Motice of Right to Receive Copy of witten &ppraisaliialus
equest for Evidence of Hazan andard Form Iresurs
REZPA s Disel Standard Fi DS -1 Appraisal Report for Lender's Use Dizclosure (Dodd-Frant
ervicing Disclosure anciard Form -
? ) Hazard Insurance Authotization, Requirements and Disclo:
Seftlement Service Provicder Standard Form Settle ) ) ) )
Statement of Derial Standard Fi Stat Motice of Furnishing Megative Information
ement of Deriial anciard Form er -
7 = o Mortgage Fraud is Investigated by the FBI

[ Documents grouped for crdering

OK Cancel

5 Use the Up or Down icons to reposition the document in the stacking order.
6 When finished, click OK.

Closing Doc Stacking Templates

Review all existing Closing Docs Stacking Templates and add new construction
forms to the stacking orders as needed. The newly added constructions
documents will be available in the stacking templates that users can apply when
sending eDisclosures via the eFolder.

To Update Closing Doc Stacking Templates:
1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click Docs Setup, and then click Closing Doc Stacking
Templates.

3 Click a stacking template to review the stacking order, and then click the New
icon.

Closing Doc Stacking Templates

Define the Stacking Templates used to sort documents when ordering Closing Docs.

Stacking Templates (1) E&. @ >(| Set as Default Documents (50) i &

Mame & Defautt

Printer Settings Document -
Diata Entry Proof Sheet
Diata Entry Proof Sheet - Fees

=et Clozing Instructions

set TIL

Default Stacking Template - Closing Yes

4 In the left panel, select a Source and select a document, and then click the
Right Arrow icon in the center of the window to add the document to the
stacking order template on the right

Update Stacking Template =) @

“You can drag new documents and drop them into the stacking template on the right. When saved, the changes made to the document stacking
template are immediate and availsble o all users ordering docs in your company.

Mew Documents (1) Default Stacking Template - Closing (50} & @
Source |Elie Was Closing Docs (Default) - ‘ Prirter Seftings Document -
Data Ertry Proot Sheet
Name:

Data Ertry Proot Sheet - Fees

Closing Instructions

TL

Nate

Addendum to MNate

Rider to Note

Security Instrument

= Rider to Securty Instrument

Right to Cancel

HUD-1

1003
RS 4506 Request for Copy of Tax Return
IRS 4506-T Request For Transcript of Tax Return
IRSW-9 Reguest for Taxpayer ID Mumber & Cert
Acknowledgement of Receipt of Appraisal Report
AFFIDAWIT OF OCCUPANCY
AMORTIZATION SCHEDULE
Appliance Statement
Authorization to Release Information

OK Cancel

Documents grouped for ordering

Use the Up or Down icons to reposition the document in the stacking order.
When finished, click OK.

Business Rules

Review your existing business rules in light of the construction policies your
company plans to implement. Adjust and remove existing rules, and create new
business rules as required to enforce your company policies regarding
construction loans. Implement the rules in a test environment to verify the results
prior to implementing them in your production environment.
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Field Data Entry Business Rules

Use the Field Data Entry tool to define and manage rules that enforce company
policy by preventing users from entering data on specified fields for construction
loans.

To Access the Field Data Entry Setting:

1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click Business Rules, and then click Field Data Entry.
3 On the Field Data Entry tool, click the New icon.

Field Triggers Business Rules

Create field triggers business rule to copy values from one field to another field for
data that is treated differently for construction loans.

To Access the Field Triggers Setting:

1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click Business Rules, and then click Field Triggers.

3 Click the New icon to add a new rule.

Persona Access to Fields Business Rules

Create business rules to limit persona access to fields on Construction loans.
Review the Construction Management form and your templates to decide on the
appropriate access to fields. Establish whether users can modify interest

calculated on, interest days, and other fields. Create rules to ensure that persona
access to the fields is in line with your business policies.

To Access the Field Triggers Setting:

1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click Business Rules, and then click Field Data Entry.

3 Click the New icon to add a new rule.

Input Form List Business Rules

Create or update Input Form List business rules for construction and construction-

to-permanent loans to enable users to quickly access the Construction
Management form when the input form sets are applied to a loan.

To Access the Field Triggers Setting:

1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click Business Rules, and then click Input Form List.
3 Click the New icon to add a new rule.

Update the Default Input Forms List

Review the Default Input Forms List and update the list as needed.

To Set the Default Input Forms and Display Order:
1 On the menu bar, click Encompass, and then click Settings.
2 On the left panel, click Loan Setup, and then click Default Input Forms.

3 Select a form and click Default to add it to the default list, or click Not Default
to remove it from the default list.

4 Select a form and click the Up or Down arrows to move it to a new position.

5 Click the Save icon.

Sync Templates

Use the Sync Templates setting to configure fields that are synchronized when a
user manually synchronizes two loan files that have been linked for construction-
to-permanent loans with separate disclosures. Select fields that should be
identical in the two loan files, for example, the property address or loan amount.
Do not synchronize fields that should be different in the two loan files, for example
the purpose of loan, purchase price, or down payment. Other fields such as the
interest rate and amortization, can fall under either category depending on your
company's supported scenarios. For example, the interest rate for a Fixed-Rate-
to-Fixed-Rate loan with the same interest rate can be included in the Sync
Template.

The following fields are automatically synchronized when a Disclosure Tracking
entry is created for a linked loan:

« Borrower Type (field ID 4008)

» Borrower First Name (field ID 4000)

» Borrower Middle Name (field ID 4001)
» Borrower Last Name (field ID 4002)

» Borrower Suffix (field ID 4003)

» Borrower Home Email (field ID 1240)

« Co-Borrower Type (field ID 4009)

» Co-Borrower First Name (field ID 4004)
» Co-Borrower Middle Name (field ID 4005)
» Co-Borrower Last Name (field ID 4006)
» Co-Borrower Suffix (field ID 4007)

» LE Date Issued (field ID LE1.X1)
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« Closing Cost Estimation Expiration Date (field ID LE1.X28)

4 Type a Template Name and Description.

+ Time (fleld IDLE1 X8) Sync Template Details ?”E‘
» Time Zone (field ID LE1.X9) Template Name  C2P Foedto-ARM
« Estimated Closing Date (fle|d 1D 763) Description For fned-fate construction-only loans that transtion to ARM pemmanent loans |
« CD Date Issued (field ID CD1.X1)
+ Closing Date (field ID 748) Synchronization Fields (0) Ga [ Defaur List |
« Intent to Proceed (field ID 3164) Field ID Description
« LE Sent On (field ID 3972)
« Intent to Proceed Received Date (field ID 3197)
« Intent to Proceed Received By (field ID 3973)
« Intent to Proceed Received Method (field ID 3974)
Verifications
« Intent to Proceed Received — Other Description (field ID 3975) [voo
« Intent to Proceed Comments (field ID 3976) %ﬁgfw VOM
Ovoe

Enable Access to the Sync Templates Setting —
Administrators configure access to the Sync Templates setting from the Personas
setting by selecting the Sync Templates checkbox on the Settings tab in the
Company Settings section.
To Create a Sync Template:
1 On the menu bar, click Encompass, and then click Settings.
2 On the left panel, click Loan Setup, and then click Sync Templates.
3 To create a new template, click the New icon.

Sync Templates

Create sync templates that can be applied when users link two loans together. When a sync template is applied to ...

Sync Templates (1) '¢‘_\l _zf

Mame & Description
Const-to-Perm Sync Conzt-to-Perin Sync Template
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5 To add Synchronization Fields using field IDs, click the New icon, enter up to
10 field IDs on the Add Required Fields window, and then click Add. If you
need to add additional fields, click Add More.

Add Required Fields

==

Fields to Add

Figld D ||
Field ID
Field ID
Field ID
Figld ID
Figld ID
Figld ID
Figld ID
Figld ID
Field ID

Add Add More Cancel

6 To add fields by selecting them from forms, click the Find icon.

« On the Find Fields window, select a form from the list on the left.

« Right-click the fields you want to add to the synchronization list. Selected
fields are highlighted a peach color.

Find Felds
Find Fietd by B0

Select a Form
Borroever Summary - Crigination
Borrower Summary - Processing
Construction Management
1003 Page 1
1003 Page 2
1003 Page 3
LISD, Mansgamant
VA Management
ATRIGM Management
FHA Streamined 1003
LLDOFDD
HUD 1003 Addendum
VA 26-8261A Veteran Status
WA Cert of Ebplty
GFE - Rewsization
WLDS - CAGFE
HUO-1 Page 1
HUD-1 Page 2
M0 GFE
Aftisted Business Arangesents
Home Counseling Providers
2010 Bemization
2015 bemization
FegZ - LE
Loan Extimate Pags 1
Loan Estimate Page 2

Right-click on fields below 1o select

Channel W

Apphcaton Date | ¥

Cutrent Status |
Borrower information

Borrower

@l

Type |
ol

First Hama
Middle

Lt Nama
354

oog

Home Phone
Waork Phone
cel

Marital Status
Home E-mai

Work E-mal

Social Security Number Verilication

Borrower
The Purpose of te Transaction
Newly selacted fieids [

t‘ T

Sutfx

v Dwie |

Bio co-apphcant

Co-Borrower i «

Select il

w [

Firs! Hame
Middle

Last Hama
354

oog

Home Phone
Waork Phone
cel

Marital Status
Home E-mai

Work E-mal

Co-Borrower
The Purpose of the Transacton

:‘-, 0 6

Suffx

o @8

Deselect il

oK Cancel

« When finished, click OK.

7 Toremove a field, select a field from the Field ID list, and then click the Delete
icon.

8 To include fields from verifications, select the appropriate checkboxes in the
Verifications section at the bottom of the screen. All fields on the selected
verifications will be synchronized.

Verifications

[ ]woD
[ ]voRr

[ ]woL and wom

[ ]woE

9 To replace the selected fields and verifications with a list of default fields and
verifications set by Encompass, click the Default List button.

10 When finished, click the Save icon.

To Duplicate, Edit, or Delete a Template:

» To duplicate a template, select a template on the list, click the Duplicate icon on
the upper-right, rename the template, and then click Save.

» To edit a template, double-click a template on the list, edit the name, description,
field list, and verifications as needed, and then click Save.

» To delete a template, select a template on the list and then click the Delete icon.
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MI Tables

Review the Ml Tables setting in the Encompass Settings if your company plans to
collects mortgage insurance during the construction phase. If your company uses
general MI Tables that do not exclude construction, the Get Ml button on the
MIP/PMI/Guarantee Fee Calculation tool will retrieve the mortgage insurance
amount from the table. If your company has specific mortgage insurance
programs for construction, you can add construction and construction-to-
permanent criteria in the Ml Table setup.

To Add a Scenario to a Table:
1 On the menu bar, click Encompass, and then click Settings.
2 On the left panel, click Tables and Fees, and then click Ml Tables.

3 Click one of the first four tabs (Conventional, FHA, VA, or Other), and then
click the New icon at the top of the MI Tables list.

MI Tables

Create and manage Mortgage Insurance (M) tables. When working in the MIP/PMFGuarantee Fee Calc...

| conventional [ FHA | WA | Other | FHA (Downioad) | VA (Downioad) |

Mi Tables (0} -ﬁ’ L5 " E

Scenario & 1=t Monthly M %6 1=t M Months 2nd Monthly kI

| Close |

4 Click Create, and then click the New icon on the Scenario Builder window.

Scenario Builder @
Filters |
[ Field Operatar “alle 1 Joirt
0K Cancel

5 Enter afield ID, or click the Find icon to select from a list of commonly used
fields as follows.

Add/Edit Search Filter ==
Field | Q,
Description
Operator

| Ok | | Cancel |

« On the Select Field window, scroll down and double-click the desired field.

» You can also type one or more letters (or numbers) of the field description in
the Find field and click Find. The first occurrence of the characters in the list
is found. Select the desired field and click OK.

6 The Operator and Value fields enable you to specify how the selected field will
filter data. Click the Operator, then type a Value.

« Examples: field = Lender Name, Operator = Starts With, Value = I; field =
Loan Amount, Operator = Between, From = 200000, To = 400000.

7 Click OK.
8 Repeat steps 4-7 until the scenario contains all the criteria needed.

NOTE: With multiple filters, you can use parentheses to group together filters.
Example: To filter by loan amount and state, with different loan amounts per
state, create two sets of filters (Loan Amount and Subject Property State) in
parentheses. Click the Parentheses button, select the filters, click the New
icon, and then click OK.

NOTE: To change the qualifier (Joint) between multiple criteria from AND to
OR, click the AND/OR button.

9 When finished, complete the information on the Ml Scenario screen.
10 Click OK.
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Process Construction-Only Loans

To process a construction-only loan, create a single loan file in Encompass, and
then enter and maintain the construction information in the Construction
Management form.

To Create a Construction-Only Loan:
1 On your Encompass Pipeline, click the New icon.
2 On the New Loan window:
-Click New Blank Loan.
-Or, select a construction loan template, and then click Select Template.

3 Follow your company business practices and policies to complete basic
borrower, property, and loan information on the Borrower Summary —
Origination, 1003 URLA, and other loan forms, and then complete the 2015
ltemization and verifications. You will enter detailed information about the
construction loan terms on the Construction Management form.

4 In the panel on the lower-left of the loan file, click the Forms tab and then click
Construction Management.

5 On the Loan Info tab, select Construction for the Purpose of Loan (field ID
19) if not already selected.

Construction Management 34 | CD5 | 1003P1 | 1003P2 | 1003P3 | hemization | REQ

LoanInfo | Project Data
Loan Info
Loan Type Lien Position Purpose of Loan
Cenventional First [ Construction - Perm
O va [] second Construction
|:| USDA-RHS Sub. Financing D Construction Perm Disclosed Separately

NOTE: In the Additional Details section, follow your investor guidelines for
setting the First Payment Date for construction-only loans.

6 Complete the Construction Only section at the bottom of the Loan Info tab.

In the Loan Terms section, enter the Term and Due in months for the
construction phase, for example, 12 and 12 for a one-year construction loan.

8 Enter the Construction Terms in the Period Months field (field ID 1176).

9 For a construction-only fixed loan, select Fixed Rate for the Amortization Type.

Construction Only

Loan Terms

Hote Rate 4125 %
Qual Rate ¥
Term 12 | mths
Dueln 12 | mths
Period 12 mths

Amortization Type

[¥] Fixed Rate ] amm -
Rate Adjustment

1st Adj Cap %
1st Change miths
Adj Cap %
Adj Period miths
Life Cap %

Apply Life Cap Low O
Max Life int.

4125 %
Rate
argin %
Index %

| Getindex

%
Floor 2 %
Floor Basis l—i
Round Mup [dn
%
Floor Virbg

My interest rate will never be less it »

Margn = Indx %

Index Type
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10 For a construction-only ARM loan, select ARM for the Amortization type, click
the Find icon to select an ARM Type, and then complete the information in the
Rate Adjustment section.

Construction Only

Loan Terms

Mote Rate 4125 | %
Qual Rate g
Term 12 | mths
Due In 12 | mths
Period 12 | mths

Amortization Type

[] Fixed Rate ARM -
Rate Adjustment

1=t Adj Cap %
1zt Change mths
AdjCap %
Adj Period miths
Life Cap %

Apply Life Cap Low L]
Max Life Int.

4125 %
Rate
Margin %
Index %

Get Index

Floor & %
Floor Basis I v
Round up [T dn

%
Floor Wrbg
Wy interest rate wil never be |

Margn = Indx %
Index Type

ess it -

]

NOTE: Encompass automatically calculates the balloon payment for a

construction loan.

11 Complete any additional fields on the Loan Info tab as needed.

12 Use the Project Data tab to track important construction dates and pre-closing
requirements, to enter disbursement terms and vendor information, and to
identify and enter the name and contact information for the borrower's

designee.

13 Complete the remaining Encompass forms and tools based on your company
business practices and policies.

NOTE: Do not enter interest-only months in the Interest Only field (field ID 1177)
for Construction-Only loans because it is automatically registered as interest-only.
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Process Construction-to-Permanent Loans with
Blended Disclosures

To process a construction-to-permanent loan with blended disclosures, create a
single loan file in Encompass, and then enter and maintain the information for the
construction and permanent phases of the loan on the Construction Management
form.

To Create a Construction-to-Permanent Loan Using Blended Disclosures:

1
2

On your Encompass Pipeline, click the New icon.

On the New Loan window:

» Click New Blank Loan.

« Or, select a construction loan template, and then click Select Template.

Follow your company business practices and policies to complete basic
borrower, property, and loan information on the Borrower Summary —
Origination, 1003 URLA, and other loan forms, and then complete the 2015
Itemization and verifications. You will use the Construction Management form
to enter detailed loan information.

In the panel on the lower-left of the loan file, click the Forms tab and then click
Construction Management.

On the Loan Info tab, select Construction-Perm for the Purpose of Loan
(field ID 19) if not already selected.

Construction Management 24 CD5 1003 P1 1003 P2 1003 P3 temization RE

Basicinfo | Loaninfo | ProjectData

Loan Info

Loan Type Lien Position Purpose of Loan

[¥] conventional [+ First [+] Construction - Perm

D VA D Second ’: Construction

[] uspa-ans | Sub. Financing | Construction Perm Disclosed Separatety

6 Inthe Additional Details section, use the drop-down list to indicate whether you

will reduce the payment amount or the number of monthly payments as a result
of principal prepayments or excess funds not advanced.

Principal Prepayments and Excess Funds Mot Advanced may:
reducs the ﬂ of my monthhy payments.

7 Enter information for the construction and permanent phases of the loan in the

Construction-Perm (1x Close) section at the bottom of the Loan Info tab.

« In the Construction-Perm (1x Close) section, enter or review the Construction
Loan Terms. Select Fixed for the Amortization Type if not already selected.

NOTE: ARM rates for the construction phase are not supported with blended
disclosures. Use the separate disclosure workflow to originate a
construction-to-permanent loan with an ARM construction phase.

« In the Construction-Perm (1x Close) section, enter or review the Permanent
Loan Terms and select an Amortization Type if one is not already selected.

» Enter Rate Adjustment information for ARM loans as needed.

Construction - Perm (1x Close)

Construction Loan Terms

Interest Rate 4125 | 9 Amortization Type

Period 12 | mthe Fixed Rate

[] Construction Period Included in the Loan Terms

Permanent Loan Terms

Mote Rate 4125 % Amortization Type

Qual Rate % [ Ficed Rate ARM - Q

e 360 | mhs  pate Adjustment

DueIn 360 | mths 18t Adj Cap 1.000 | % Floor a 4.000 9
1st Change 36 \mthe  Floor Basis l—ﬂ

Perm - Interest Only AdjCap 2.000 | % Round wp [ldn

& | mths Adj Period 24 | mths 9

[ auaify using P&l LifciGan 6.000 | % ionibg
Apply Life Cap Low -
:::;Life Int. 10125 =
Margin 4.000 |% Margn + Indx 6.000 %
Index 2.000 |% Index Type

|Fannie IMae & Month LIBOR ﬂ

Get Index |

NOTE: The Due In months are typically the same as the Term, for example 360
for a 30-year loan, and are modified only when using different loan and
amortization terms.
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8 Complete any additional fields on the Loan Info tab as needed.

NOTE: In the Additional Details section, the First Payment Date for
construction-to-permanent loans must be set to the 1st of the month to be
compliant with regulations for loans that are sold to GSEs.

9 Inthe Construction Loan Terms, enter interest-only months for the construction
phase in the Period field (field ID 1176).

NOTE: Select the Construction Period Included in the Loan Terms
checkbox (field ID CONST.X1) to use the number of months in the permanent
phase to populate the Loan Terms disclosed on the Loan Estimate (the
construction months will be treated as part of the permanent phase). Clear the
checkbox to use the total combined months for the construction and
permanent phases.

Loan Term ) 30 yrs al mihs

'-f Constructon Perod hckuded n the Loan Terms

10 In the Permanent Loan Terms section, if the permanent phase of the loan has
interest-only months, enter the number of months in the Perm - Interest Only
field (field ID 1177).

11 Use the Project Data tab to track important construction dates and pre-closing
requirements, to enter disbursement terms and vendor information, and to
identify and enter the name and contact information for the borrower's
designee.

Product Descriptions for Construction-to-
Permanent Loans Using Blended Disclosures

For construction-to-permanent loans with blended disclosures, the following logic
is used to populate the loan's Product field (field ID LE1.X5), depending on
whether the loan is a Fixed-Rate-to-Fixed-Rate or Fixed-Rate-to-ARM loan.

Fixed-Rate-to-Fixed-Rate with the Same Rate

When both the construction and permanent phase of the construction-to-
permanent loan have the same Fixed Rate, the description lists the number of
months (or years if applicable) of interest-only payments followed by a comma
and the words Fixed Rate. Examples:

» 9 mo. Interest Only, Fixed Rate
» 1 Year Interest Only, Fixed Rate
» 13 mo. Interest Only, Fixed Rate

Fixed-Rate-to-Fixed-Rate with Different Rates

When both the construction and permanent phases of a construction-to-
permanent loan have fixed rates, but the rate is different for each phase (step
rate), the description lists the number of months (or years if applicable) of interest-
only payments followed by a comma, the number of months of interest only
payments, a slash mark, and the words 0 Step Rate. Examples:

» 9 mo. Interest Only, 9 (Mo.)/0 Step Rate
« 1 Year Interest Only, 1 (Yr.)/0 Step Rate
» 13 mo. Interest Only, 13 (Mo.)/0 Step Rate

Fixed-Rate-to-ARM with the Same Initial Rate

When the construction phase of a construction-to-permanent loan has a Fixed
Rate, but the permanent phases is an ARM loan, the description lists the number
of months (or years when applicable) of interest-only payments followed by a
comma and a description of the ARM rate. The ARM description includes the
construction phase as part of the introductory rate period and first adjustment.
Examples:

« For a loan with a nine-month fixed-rate construction phase and a 3/1 ARM
permanent phase, the 9 months (equal to .75 years) of the construction phase
added to the initial phase of the permanent ARM loan description:

9 mo. Interest Only, 3.75/1 Adjustable Rate

» For a loan with a 12-month fixed-rate construction phase and a 5/1 ARM
permanent phase, the 12 months (1 year) of the construction phase are added
to the initial phase of the ARM description:

1 Year Interest Only, 6/1 Adjustable Rate

NOTE: Encompass does not support ARM loans for the construction phase of a
construction-to-permanent loan with blended disclosures.

Rate Locks for Blended Disclosures

Encompass supports a single rate lock for each loan file. The rate lock for a
construction-to-permanent loan with blended disclosures will reflect the rate lock
for the construction phase only. If your company policy requires rate locks for both
the construction and permanent phase, consider using separate disclosures
instead of blended disclosures.
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How Data Populates to the Loan Estimate and
Closing Disclosure Forms for Construction-to-
Permanent Loans with Blended Disclosures

This section describes the logic used to populate information to the Loan Estimate
and Closing Disclosure input forms for construction-to-permanent loans with
blended disclosures.

Interest Rate Section of the Loan Terms Table

In the Interest Rate section on the Loan Terms Table on the Loan Estimate Page
1 and Closing Disclosure Page 1, Encompass calculates and discloses the
interest rate adjustments after consummation for construction-to-permanent loans
that use blended disclosures for the construction and permanent phases of the
loan as a combined transaction. The description that displays in the Can this
amount increase after closing? column in the Interest Rate section in the Loan
Terms table treats the construction and permanent phases of the loan as one
combined transaction, with the initial interest rate being the rate at consummation
(the initial rate for the construction loan). The timing of any increases in the
interest rate are described based on counting from the date that interest for the
first scheduled periodic payment begins to accrue after the date of the
consummation of the loan, starting with the initial construction phase.

When the permanent phase of the loan is an ARM loan, the initial interest rate
from the construction phase of the loan displays and the Yes option is selected in
the Can this amount increase after closing? column. Additionally, the section
displays:

« The frequency and date of the interest rate adjustments.

« The maximum interest rate and the first date when the maximum interest rate
can be reached.

NOTE: The dates for the first potential adjustment and the maximum interest
rate are calculated from the date that interest for the first scheduled periodic
payment begins to accrue after the date of the consummation of the loan,
starting with the initial construction phase.

Example: When the interest rate during the construction phase is fixed, and the
interest rate for the first five years of the permanent phase is fixed, and the interest
rate for the permanent phase then adjusts every year thereafter, the content
shown below is populated in the Interest Rate section.

Interest Rate v * Adjusts every (3 @) W starting in 53 V@ 8
3.500 % »[cango [w] ashighas &) 6.500 | % in year ) 8

= See AR Table on page 2 for details

For Fixed-Rate-to-Fixed-Rate loan transactions with blended disclosures, when a
loan has a rate change between the construction and permanent phases of the
loan (step rate), the interest rate section of the table will reflect the step rate terms.

Monthly Principal & Interest Section of the Loan Terms Table

The Monthly Principal & Interest section on the Loan Terms Table on the Loan
Estimate Page 1 and Closing Disclosure Page 1 calculates and discloses the
monthly principal and interest as well as any adjustments after consummation for
construction-to-permanent loans with blended disclosures. Encompass
calculates the initial interest-only payment based on the selection made for the
Est. Interest On (field ID SYS.X6): based on an estimate of half of the note amount
for the Method A (Half Loan) option or based on the full note amount for the
Method B (Full Loan) option.

Method A (Half Loan) Method B (Full Loan)

Monthhy Principal & Interest Monthty Principal & Interest
5 350.00 5z T00.00

The description that displays in the Can this amount increase after closing?
column in the Monthly Principal & Interest section in the Loan Terms table treats
the construction and permanent phases of the loan as one combined transaction,
with the first monthly principal and interest payment for the construction loan used
as the first payment on the table. The timing of any increases in the payment are
described counting from the due date of the initial interest-only periodic payment,
starting with the initial construction phase.

The Monthly Principal & Interest section discloses whether the payment increase
from the payment at consummation, starting with the initial construction phase. If
there are multiple periods of adjustment, the Monthly Principal & Interest section
discloses the frequency of only the first adjustment to the periodic principal and
interest payment, regardless of the reason for the first adjustment.

Example: A loan has an interest-only payment period that ends in nine months.
The loan also has a six-year Fixed Rate that then adjusts every year. The change
in the interest-only period payment (nine months) triggers an adjustment to the
periodic principal and interest payment before the change in the interest rate (six
years), so Encompass discloses the adjustment to the principal and interest (or
interest only) payment for each year starting in month ten.

The date of an adjustment is disclosed as the year in which the event occurs.
When the first adjustment occurs 12 months after consummation or 24 or more
months after consummation, Encompass discloses the adjustment date as the
year in which the event occurs. The timing of adjustments that occur after a period
of whole years are disclosed as occurring in the following year.
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Example: When the interest rate first adjusts at the beginning of the 61st month
(one month after the fifth year), the principal and interest payment is disclosed as
adjusting in Year 6. A monthly periodic payment that adjusts starting with the 73rd
scheduled payment is disclosed as adjusting in Year 7.

When the first adjustment occurs less than 24 months after confirmation (with the
exception of an adjustments that occur at 12 months), Encompass discloses the
adjustment date in months. The timing of adjustments that occur after a specified
period of months are disclosed by adding 1 to the number of months in the
specified period.

Example: When the first adjustment is a change in the interest rate after 9

months, the principal and interest payment is disclosed as adjusting in Month 10.

Monthly Principal & Interest Can this amount increase after closing?
Content

For construction-to-permanent loan transactions with blended disclosures, the
content that displays in the Can this amount increase after closing? column for
the Monthly Principal & Interest varies according to the scenarios described
below.

Fixed-Rate-to-Fixed-Rate - For loans where the rate is fixed for both the
construction and permanent phases of the loan:

» The Yes option is populated (field ID NEWHUD.X8) in the Can this amount
increase after closing? column.

« Four bullets display on the right side of the Can this amount increase after
closing? column:

» Bullet 1 discloses that the monthly Principal & Interest payment amount
adjusts as shown below, depending on whether A (Half Loan) or B (Full
Loan) is selected as the Est Interest On option (field ID SYS.X6):

« A (Half Loan): Every month starting in month 1.

« B (Full Loan): Once at a specified number of months or years after
consummation.

» Bullet 2 indicates whether the payment can or does go as high as the first
payment amount of the permanent phase, and lists the number of months or
years after consummation when the first permanent payment is made.

» Bullet 3 indicates that the initial payments are interest only, and lists the
number of months or years after consummation when the last interest-only
payment is made.

« Bullet 4 is a note referring users to the AP Table on page 2 of the form.
Fixed-Rate-to-ARM - For loans where the construction phase of the loan has a

Fixed Rate, but the permanent phases of the loan has an Adjustable Rate (ARM):

» The Yes option is populated (field ID NEWHUD.X8) in the Can this amount
increase after closing? column.

» Four bullets display on the right side of the Can this amount increase after
closing? column:

« Bullet 1 discloses that the monthly Principal & Interest payment amount
adjusts as shown below, depending on whether A (Half Loan) or B (Full
Loan) is selected as the Est Interest On option (field ID SYS.X6):

» A (Half Loan): Every month starting in month 1.

- B (Full Loan): At specified periodic intervals beginning at a specified
number of months or years after consummation.

Bullet 2 indicates whether the payment can or does go as high as a specified
amount, and lists the number of months or years after consummation when
the highest payment is or may be due.

Bullet 3 indicates that the initial payments are interest only, and lists the
number of months or years after consummation when the last interest-only
payment is made.

» Bullet 4 is a note referring users to the AP Table on the Loan Estimate Page
2 or the Closing Disclosure Page 4 for details.

Encompass populates the construction interest-only payments on the Loan Terms
table on the Loan Estimate Page 1 and the Closing Disclosure Page 1 for fixed-
rate and ARM loans when the A (Half Loan) or B (Full Loan) option is selected
for the Est. Interest On (field ID SYS.X6).

Projected Payments Table

For construction-to-permanent loans that use blended disclosures, the Projected
Payments table reflects the interest-only payments during the construction phase
followed by the amortizing payments for the permanent phase. If the permanent
phase of the loan is an ARM loan, then the table calculates the best-case and
worst-case scenario for the construction-to-permanent loan payment streams to
populate the Projected Payments table.

If the loan converts from a construction loan to a permanent loan within the first
12 months, Encompass calculates and discloses the range of payments that apply
during the initial year (even for a construction-to-permanent loan with the same
rate for both the construction and permanent phases) and selects the Only
Interest checkbox (field ID LE1.X44). The Monthly Principal & Interest (field ID
4085) displays the initial interest-only payment calculated according to whether
the A (Half Loan) or B (Full Loan) option was selected for the Est. Interest On
(field ID SYS.X6). The maximum payment displays the highest payment amount
for year 1, which could be either an interest-only payment or a principal-and-
interest payment.
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If the loan converts from construction to permanent at or after the 13 month, the
first column does not contain payments from the permanent phase of the loan. An
additional column is added to the table to disclose the periodic principal and
interest payment change that occurs at the time the loan converts from the
construction phase to the permanent phase. Additional rate or payment changes,
automatic mortgage termination (if applicable), or balloon payment might trigger
the creation of additional columns.

Example: The Projected Payments table below is for a construction-to-
permanent loan with a 9-month 3.5% interest-only construction phase. The
permanent phase is an ARM loan with the first rate adjustment 72 months into the
permanent phase of the loan (81 months or 6 years and 9 months from
consummation) followed by yearly rate adjustments until the 3% Life Cap on the
adjustments is reached.

Projected Payments [ ] Customize [T Apply Actual Payment Change | View Payment Schedule
Period Year 1 Years 2| - L3 Year T Years 8 - E3
Principal & Interest Min 409 1.581.80 Mn 1,592 Mn 1,592
Max 1,592 Max 1,748 Max 2,070

Only Interest Only Interest Only Interest Only Interest

Mortgage Insurance o ] o 0
Estimated Escrow o L} [ o
Total Est. Monthly  Payment Min 409 1.591.80 Min 1592 Mn 1,592
Max 1,592 Max 1,748 Max 2,070

Scenario for Transactions That Transition from Construction to
Permanent Phases During the Second Year

There is a scenario that occurs when working with a construction-to-permanent
transaction (blended disclosures) where the transition from the construction-to-
permanent phases occurs during the second year (between 13 and 23 months).
In accordance with CFPB rules [Comment 37(c)(3)-1], the change is listed as
occurring in the third year in the Projected Payment table, even though the
transition actually takes place during the second year. If you commonly originate
construction-to-permanent loans (blended disclosures) with 18-month interest-
only construction periods, and you believe that the timing described in the
disclosure might cause confusion for borrowers, consider using separate
disclosures for these construction-to-permanent loans.

Adjustable Payment (AP) Table

For construction-to-permanent loans that use blended disclosures for the
construction and permanent phase of the loan, Encompass combines the
construction and permanent phases when populating the Adjustable Payment
(AP) Table on the Loan Estimate Page 2.

For a fixed-rate construction-to-permanent loan with the same rate for the
construction and permanent phases of the loan, the logic shown below is used to
populate the following fields in the AP Table:

« Interest Only Payments? - The Yes option is selected and the number of
payments is populated by adding the total number of construction period months
(field ID 1176) plus the number of permanent interest-only months (field ID
1177). Do not complete field 1177 unless a part of the permanent phase is also
interest-only.

First Change/Amount - The first fully amortizing payment of principal and
interest after the interest-only period and the payment number when the amount
is due.

- Subsequent Changes - The phrase No subsequent changes is populated.

« Maximum Payment - The amount of the maximum monthly principal and
interest payment that occurs after the interest-only payment and the payment
number when the amount is due.

Adjustable Payment (AP) Tabde Ignare 15t ARM Adusiment

Interast Only Paymenls? ' For your first 6 | paymenis

Optional Payments? ' For your first paymeanis
Siep Paymenls? Ho || Foryour first paymeanis
Seasonal Paymenis? Ho ||

Monthly Principal and Interest Payments

Firgt Changefitmount 24 | 51,602 at 15th payment
Subsequent Changes 3 Ho subsequent changes
Masimum Paymant 3] 51,602 startng at 16th payment

For a construction-to-permanent loan with a fixed-rate construction phase and an
ARM permanent phase, the logic shown below is used to populate the following
fields in the AP Table:

« Interest Only Payments? - The Yes option is selected and the number of
payments is populated by adding the total number of construction period months
(field ID 1176) plus the number of permanent interest-only months (field ID
1177). Do not complete field 1177 unless a part of the permanent phase is also
interest-only.

« First Change/Amount - The amount or range of the first periodic principal and
interest (or interest only) payment that can change counting from the first
periodic payment due after consummation of the initial construction phase, and
the payment number when the amount is due. A range is shown when, at the
time of the payment, the loan is in the Adjustable Rate part of the construction-
to-permanent loan that contains a payment range.

» Subsequent Changes - The frequency of subsequent changes to the periodic
principal and interest payment.
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« Maximum Payment - The amount of the maximum monthly principal and
interest payment that occurs beginning with the first periodic payment of interest
in the construction phase, and the payment number when the amount is due.

Adjustable Payment (AP) Table [ | ignore 15t ARM Adjustment

Inferest Only Paymenis? % For your first & payments
Orptional Payments? “w  For your first payments
S$ep Payments? Ho || Foryouwr first payments

Seasonal Payments®  [Ho ||

Monthly Principal and Interest Payments
] 51,369 al 16th payment

Firgl Chanmgeldmaun

Subsequent Changes 5 Every year

M aximum Payment % §2 172 siarling at 85th paymeni

Anew field (field ID CD4.X46) is being used in the Adjustable Payment (AP) Table
to disclose the length of the interest-only payments when Construction-Perm is
selected for the Purpose of Loan (field ID 19). The new field displays the
combined interest-only period for the construction and permanent phases of the
loan. It replaces the field (field ID 1177) that is used in the table when
Construction-Perm is not selected for the Purpose of Loan.

Comparisons Section of the Loan Estimate Page 3

For construction-to-permanent loans that use blended disclosures, Encompass
combines the construction loan phase and the permanent loan phase when
calculating the amounts in the Comparisons section on the Loan Estimate Page
3. The calculations for the construction loan phase depends on whether the A
(Half Loan) or B (Full Loan) option is selected for the Est. Interest On (field ID
SYS.X6).

« In 5 years Total you will have paid amount (field ID LE3.X17) - Encompass
uses the combined payment stream for the construction and permanent phases
of the loan to calculate the total principal, interest, mortgage insurance
payments, and loan costs through the end of the 60th month of the combined
construction-to-permanent loan transaction.

« In 5 Years Principal you will have paid (field ID LE3.X18) - Encompass uses
the combined payment stream to calculate the total principal scheduled to be
paid through the end of the 60th month after the due date of the first periodic
payment (starting with the first payment of the construction phase).

« APR (field ID 799) - Encompass continues to use the construction-to-permanent
blended disclosure APR calculation that was used in earlier versions of
Encompass. This logic also applies to the calculation used for the Closing
Disclosure.

« TIP (field ID LE3.X16) - Encompass uses the combined payment stream interest
payments (plus per diem interest fee amount) to calculate the Total Interest
Percentage, which includes interest payments (starting with the construction
phase) and the per diem interest amount divided by the note construction-to-
permanent loan amount.

Support for Estimated Escrow with Blended
Disclosures

Encompass supports estimated escrow calculations for construction-to-
permanent loan transactions with blended disclosures. Two new fields have been
added to the Aggregate Escrow Account form to set up the date for the first
payment for the initial escrow account. You can set up these fields in your data
templates for construction-to-permanent loans (blended disclosures). For
blended disclosures, Encompass starts all escrows, including mortgage
insurance, on the same start date.

Escrow 1st Payment Date Basis (field ID HUDE9) - This field is a drop-down
list with two options - 1st Payment Date and 1st Amort Date - that enable you
to set up escrow to begin with the construction phase or the permanent phase
of the construction-to-permanent loan transaction by starting the escrow
account on the 1st Payment Date (field ID 682) or the 1st Amort. Date (field ID
1963). When you select Construction-Perm as the Purpose of Loan (field ID
19), you can select one of the options from the drop-down list in the Escrow 1st
Payment Date Basis field.

NOTE: When you select an option other than Construction-Perm for the
Purpose of Loan, the Escrow 1st Payment Date Basis field is read-only and is
populated with 1st Payment Date.

- Escrow 1st Payment Date (field ID HUDG8) - By default, the 1st Payment Date
(field ID 682) is copied to the Escrow 1st Payment Date field. If you select the
Construction-Perm option for Purpose of Loan, the Escrow 1st Payment Date
is cleared, is populated with the 1st Payment Date, or is populated with the 1st
Amort Date, based on your selection for the Escrow 1st Payment Date Basis.

NOTE: Regulation Z, 12 CFR § 1026.38 requires that escrow amounts be
disclosed on the fully improved value of the property.

Two new fields on the Construction Management form display the As Completed
Purchase Price (field ID CONST.X58) and As Completed Appraised Value (field
ID CONST.X59). The amounts are populated by default based on the user's initial
acquisition and refinance selections. Additionally, you can select options to use As
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Completed Purchase Price or As Completed Appraised Value to use in the
calculations in the pop-up windows for the estimated hazard insurance and real
estate taxes in the Monthly Housing section on the 1003 URLA Part 2.

Hazard Insurance @

I =

As Completed Appraised Value -
Loan Amourt
Purchase Price
Appraisal Value

Logn Amount 0.00
As Completed Purchase Price
As Completed Appraised Value

i

oK || Cancel
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Process Construction-to-Permanent Loans with

Separate Disclosures

To process a construction-to-permanent loan with separate disclosures, create a
loan file in Encompass for the construction-only phase of the transaction (referred
to as the primary loan) and then link the construction-only loan file to a separate
loan file for the permanent phase of the loan transaction (referred to as the
auxiliary loan). From the Construction Management form, you can create and link
to a new permanent loan file, or link to an existing permanent loan file. Your
Encompass administrator can also create Sync Templates that specify the type of
data that is automatically synchronized between the linked files.

When you process the construction-to-permanent loan with separate disclosures,
use the primary loan file to process the construction phase of the loan, use the
auxiliary loan file to process the permanent phase of the loan. Use the
synchronization functionality to synchronize duplicate data (as applicable) and
verifications between the primary and auxiliary loan files. Use the primary loan file
to request eConsent for electronic disclosures and to generate and send the initial
disclosures and closing documents. The eDisclosure package includes two Loan
Estimates (one for the construction phase and one for the permanent phase of the
loan transaction) and the closing package includes two Closing Disclosures (one
for the construction phase and one for the permanent phase of the loan
transaction).

When a redisclosure is required due to a change of circumstance, record the
change of circumstance in the loan file where the changed circumstance occurred
Encompass rediscloses both loan files and synchronizes the Disclosure Tracking
history accordingly.

NOTE: Although two loan files are used to process construction-to-permanent
loans with separate disclosures, your company is billed for one transaction as long
as the loans are linked before disclosures are sent.

Create a Construction-Only Loan File

The first step in originating a construction-to-permanent loan with separate
disclosures is to create a loan file for the construction-only phase of the
transaction.

To Create a Construction-Only Loan File:
1 On your Encompass Pipeline, click the New icon.
2 On the New Loan window:

« Click New Blank Loan.
« Or, select a construction loan template, and then click Select Template.

Create a loan file that will be used to process the construction phase of the
loan, based on your company practices and policies.

Complete basic borrower and loan information on the Borrower Summary -
Origination, 1003 URLA, and other loan forms (you will use the Construction
Management form to enter detailed loan information starting in Step 5 below),
and then complete the 2015 ltemization and verifications.

NOTE: With separate disclosures, all finance charges and fees that apply
towards points and fees must be allocated to the construction phase.

In the panel on the lower-left of the loan file, click the Forms tab and then click
Construction Management.

On the Loan Info tab, select Construction for the Purpose of Loan (field ID 19)
if not already selected, and then select the Construction Perm Disclosed
Separately checkbox.

Construction Management 4 | €05 | 1003P1 | 1003P2 | 1003P3 | Hemizaton | REG

Basic Info | Loaninfo | ProjectData | Linked Loans

Loan Info

Loan Type Lien Position Purpose of Loan

Conventional First [ Construction - Perm

[T wa [] second Construction

D USDA-RHS | Sub. Financing | Construction Perm Disclosed Separately

When you select these checkboxes, the following two features are accessible:

» A Construction Only section displays below the Additional Details section.
Use the Construction Only section to enter and view information about the
construction phase of the loan, as described below.

» ALinked Loans tab displays on the Construction Management form.

NOTE: The first payment date for construction-to-permanent loans must be set
to the 1st day of the month to be compliant with regulations for loans that are
sold to GSEs.
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7 Inthe Additional Details section, use the drop-down list to indicate whether you
will reduce the payment amount or the number of monthly payments as a result
of principal prepayments or excess funds not advanced.

Principsl Prepayments and Excess Funds Mot Advanced may:
reduce the W | of my monthhy payments.

In the Construction Only section, enter the Term and Due in months for the
construction phase, for example, 12 and 12 for a one-year construction loan.

For a construction-only fixed-rate loan, select Fixed Rate for the Amortization
Type.

Construction Only
Loan Terms
Note Rate 4125 | % Amortization Type
Qual Rate 3% Fixed Rate O amm - Q
Term 12 |mths Rate Adjustment
Due In 12 | mths 15t Adj Cap % Floor 38 %
Period 12 | mths. 1st Change mthe  Floor Basiz I v
Adj Cap % Round wp  [dn
Adj Period mths ag
Life Cap % Floor \frbg
Apply Life Cap Low D WMy interest rate will never be less it -
Max Life Int. 4125 5
Rate
Margin % Margn + Indx %
Index % Index Type
Get Index I v

NOTE: Encompass automatically calculates the balloon payment for a
construction loan.

10 For a construction-only ARM loan, select ARM for the Amortization type, click

the Find icon to select an ARM Type, and then complete the information in the
Rate Adjustment section.

Construction Only
Loan Terms
Note Rate 4125 % Amortization Type
QualRate | % ] Fixed Rate ARM -
Term 12 | mths Rate Adjustment
Queln | 12 | mths 1st Adj Cap % Floor 3 "
Period 12 | mths 1st Change mths  Floor Basis v
Adj Cap % Round M up [Jdn
Adj Period miths %
Life Cap % Floor Vrbg
Apply Life Cap Low 0 My interest rate will never be less tt «
Max Life Int. 4125 %
Rate
Margin % Margn + Indx %
Index % Index Type
Get Index | I 2

NOTE: Encompass automatically calculates the balloon payment for a
construction loan.

11 The Linked Loans tab enables you to link the construction loan file to a

separate loan file used to process the permanent phase of the construction-to-
permanent loan and to synchronize data between the linked loan files. Refer to
“Link a Construction-Only and Permanent Loan File” on page 37 for details
about how to link files and synchronize data.

Construction Management :3 | co1 | co2 | co3 | co4 | cos | 1003P1 | 1003P2 | 1003P3 | Remization
| Basic info Loan Info | Project Data | Linked Loans
Construction Loan (Current Input) Perm Loan
New Perm || Linkto Perm
Loan Program @,  Loan Program Q,
Closing Cost Program Q Closing Cost Program &,
Loan Type Conventional hd Loan Type v
Property Will Be Primary W | | Property Wil Be e
Lien Position First | Lien Position W
Purpose of Loan WZI Purpose of Loan ,—v
Appraised Value 400,000 | Appraised Value
Purchase Price Furchase Price
Down Payment % Down Payment %
Loan Amount | Sub. Financing Loan Amount

12 After linking the loan files, use the two columns on the Linked Loans tab to

compare and edit data in the two loans.
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13 Click the Go to Perm button to switch to the permanent loan file and enter data
in the Construction Management form that is specific to the permanent phase
of the loan transaction.

14 In the construction loan file, use the Project Data tab on the Construction
Management form to track important construction dates and pre-closing
requirements, to enter disbursement terms and vendor information, and to
identify and enter the name and contact information for the borrower’s
designee.

15 Complete the remaining Encompass forms and tools in the construction and
permanent loan files.

16 In the construction loan, order credit, an appraisal, and other services based
on your company business practices and policies.

Link a Construction-Only and Permanent Loan
File

After creating the construction-only loan file, link it to a separate loan file that will
be used for the permanent phase of the construction-to-permanent transaction
(separate disclosures). You can create a new permanent loan or link to an existing
loan file. After you link the two loan files, you can access the Linked Loans tab
from either of the linked loan files. Use the Linked Loans tab to enter and view key
loan information for both of the linked loan files, in a side-by-side two-column
layout.

The following rules apply to linked loans:

» Construction and permanent loans can only be linked before sending
disclosures for either loan file.

« After disclosures are sent, linked loans cannot be unlinked.

» When loan files for the construction and permanent phases of a loan transaction
are not linked prior to sending disclosures, the loan files are not candidates for
linking.

To Create and Link to a New Permanent Loan:
1 On the Construction Management form, click the Linked Loans tab.

2 At the upper-left of the form, click the New Perm button.

Construction Management 3 | cD1 | CD2 | CD

| Basic Info | Loan Info I Project Data | Linked Loans |

Construction Loan (Current Input)

I Mew Perm I [ Link to Perm ]

Loan Program Q,

3 If your Encompass administrator has created more than one Sync Template
(templates that define the fields and verifications synchronized between the
two loans), select a template and then click Select.

Select Sync Template
Templates (2)
MName Description
Const-to-Perm Sync Template

Construct-to-Perm Fixed-to-ARM Construct-to-Perm sync template for fixed-rate construction loan con|

4 When the confirmation window displays, click Yes or No to select a
synchronization option.

£ n

Encompass EX

lel Do you want to synchronize data between two loans?

Yes ‘ | MNo

NOTE: If you select Yes, only loan values from the fields and verifications
specified in the template are copied to the permanent loan. Sync templates are
configured by your administrator in the Sync Templates setting.

Process Construction-to-Permanent Loans with Separate Disclosures

37



5 After you select a synchronization option: To Link the Construction Loan to an Existing Permanent Loan:

- The loan file for the permanent phase is added to your Pipeline and linked to 1 On the Construction Management form, click the Loan Info tab.
the construction-only loan. 2 At the top-left of the form, click Link to Perm.

» The new loan information displays in the Perm Loan column on the Linked Construction Management - | — | I | o
Loans tab.

« Click the Find icons to review and select the appropriate Loan Program and | Basic Info | Loan Info | Project Data | Linked Loans

Closing Cost Program.

» Because the permanent loan file is considered a refinance of the eslmcion Lo CuyEnt ol

construction-only loan, select No Cash-Out Refi for the Purpose of Loan
(field ID 19) and make sure you clear the Purchase Price (field ID 136) and [
Down Payment fields (field IDs 1771 and 1335).

Mew Perm ] I Link to Perm ]

Loan Program | |Ck
Construction Management LE3 | cD1 | cD2 | cD3 | CD4 | CD5 | 1003P1 | 1003P2 | 1003P3 | Remiza
[ Basicinfo | Loaninfo | ProjectData | LinkedLoans |
e e 3 Select a Loan Folder, select a loan, and then click Link.
(“Remove Link| GotoPerm | [ Syncoata | 4 If your Encompass administrator has created more than one Sync Template
: — — . (templates that define the fields and verifications synchronized between the
Loan Program C2P Loan - Construction |Q, | Loan Program 30 Year Fixed Q, .
Closing Cost Program Construction Costs Q Closing Cost Program [Beta Bank for 2015 temzaIQb two Ioans), SeIeCt a template and then CIICk SeIeCt'
Loan Type ICDnv!ntional El Loan Type I(‘.nnvznbonal zl ettt Sync Tﬂnpllll!
Property VWil Be IPtimery—zl Property Will Be IPrlrnary—zl
Lien Position Ihl Lien Position First il Templates (2)
Purpose of Loan | Construction ] I Purpose of Loan |Ho Cash-Out Refi E” Mame Description
Appraised Value | 258,000 | Appraised Value 258,000
Purchase Price 257.750.00 | | Purchase Price 1 Conestruct-fo-Perm Fixed-to-ARM Construct-to-Perm sync template for fixed-rate construction loan cont
Down Payment 5257 % 13,550.00 | | Down Payment %
Loan Amount [ Sub. Financing 244200.00 | Loan Amgunt | Sub. Financing 244,200.00 |
Note Rate 4250|%  MoteRate [ RegZ | 5125 |%
Qual Rate 4.250 |% Qual Rate 6.125 | %
Term 360 |\mths = Term 350 | mths
Due in 350 |mths | Duein 360 | mihs
4 n L]
[ select | [ concel |
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5 When the message window displays, click Yes or No to select a
synchronization option. The new loan information displays in the Perm Loan
column on the Linked Loans tab.

& il

Encompass X

lel Do you want to synchronize data between two loans?

Yes ‘ | MNo

NOTE: If you select Yes, only the loan values from the fields and verifications
specified in the sync template are copied to the newly created loan. Sync
templates are configured by your administrator in the Sync Templates setting.

6 After you select a synchronization option:

» The loan file for the permanent phase is linked to the construction-only loan.

» The permanent loan information displays in the Perm Loan column on the
Linked Loans tab.

« Click the Find icons to review and select the appropriate Loan Program and
Closing Cost Program if they are not already selected.

» Because the permanent loan file is considered a refinance of the
construction-only loan, select No Cash-Out Refi for the Purpose of Loan
(field ID 19) and make sure you clear the Purchase Price (field ID 136) and
Down Payment fields (field IDs 1771 and 1335).

Construction Management LE3 | cD1 | cD2 | cD3 | CD4 | CD5 | 1003P1 | 1003P2 | 1003P3 | Remiza
[ Basicinfo | Loaninfo | Project Data Linked Loans |
Construction Loan (Current Input) Perm Loan
|m Go to Perm Sync Data
Loan Program C2P Loan - Construction |G, | Loan Program 30 Year Fixed Q
Closing Cost Program Construction Cosls Q} Closing Cost Program [Beta Bank for 2015 Remizi Q
Loan Type ] Conwventional i] Loan Type I Conventicnal i]
Property Wil Be [prmary %]  Property wilBe Primary ~]
Lien Position First v | ' Lien Position First ﬂ
Purpose of Loan JCunslruchun ﬂ | Purpose of Loan INn Cash-Out Refi i“
Appraised Value 258,000 | Appraised Value 258,000
Purchase Price 257,750.00 | | Purchase Price
Down Payment 5.257 |% 13,550.00 Down Payment %
Loan Amount | Sub. Financing | 244,200.00 | Loan Amount | Sub. Financing | 244,200.00
MNote Rate |ﬂ 4.250 |% MNote Rate |ﬂ 6.125 | %
Qual Rate 4250 % Qual Rate 6.125 | %
Term 350 |\mths = Term 380 | mths
Due in 360 |mths = Duein 360 | mihs

NOTE: Be aware that when two loans are originated separately and linked, the
application dates are not synchronized. Disclosure alerts are triggered based on
individual application dates, with the loan file with the earliest application date
triggering disclosure alerts first. To remain complaint with federal regulations, you
must send disclosures based on the alert generated by the loan file with the
earliest application date.

To Remove the Link:
1 To break the link between two loans, click the Linked Loans tab on the
Construction Management form, and then click Remove Link.

2 Click Yes on the confirmation window to save the loans and remove the link.

Linking and Removing Links for Loans with Disclosures
The following rules apply to linking and unlinking loan files when disclosures have
been sent:

« Loan files cannot be linked if disclosures have been sent for either loan file.

« If you are working in a construction-only loan file from which disclosures have
already been sent, the New Perm and Link to Perm buttons are disabled on
the Linked Loans tab.

« If you are working in a construction-only loan file and you attempt to link to
an existing loan file that has been disclosed, a pop-up message informs you
that you cannot link to the file because it has already been disclosed.

- After disclosures have been sent for linked files, Encompass disables the
Remove Link button and you cannot remove the link between the loans.
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Identify and Navigate Between Linked Loan Files
When two loans are linked, a Linked icon [z5 displays next to each of the loans
on the Encompass Pipeline.

« Click or right-click the Linked icon to view the loan numbers for the linked loans.

« Click or right-click the Linked icon, and then click Open Linked Loan to open
the loan that is linked to the selected loan.

A Linked icon also displays to the left of the Loan # in the Loan Summary area at
the top of each loan file.

15| Loan # 1611EMO000006

Loan Amount: $244,200.00

« Click or right-click the Linked icon, and then click Go to Linked Loan to open
the loan that is linked to the currently open loan.

« You can also click or right-click the Linked icon, and then click Sync Data to
synchronize data between the linked loans.

You can also move between the linked loans by clicking the Go to Perm or Go to
Construction button on the Linked Loans tab on the Construction Management
form. Clicking the buttons closes the current loan and opens the linked loan.

Perm Loan

I Go to Perm I [ Sync Data

Construction Loan

Go to Construction | [ Sync Data

Synchronize Data Between Linked Loans

After linking loan files, you can synchronize data and verifications between the
files. Two types of data synchronization can occur between linked loan files: a
manual sync and a forced sync.

Manual Sync

A manual sync occurs when you click the Sync Data button on the Construction
Management form, or when you click the Linked icon in the loan summary and
then click the Sync Data option. A manual sync synchronizes data in the fields
defined in the Sync Template. Your administrator creates and manages these
templates in the Sync Templates setting.

NOTE: Before ordering disclosures or closing documents, make sure you run a
manual sync to ensure that all the appropriate data is synced between the two
loan files. If you do not run a manual sync, discrepancies might occur in the data
that is populated in your disclosure or closing documents.

To Manually Synchronize Data from the Construction Management Form:

1 In the construction-only loan file, click the Linked Loans tab in the
Construction Management form, and then click the Sync Data button at the top
of the Perm Loan column.

Construction Mananement LE3 cD1 cD2 cD3 CD4 (1 1003 M 1003 P2 1003 P2 hemiza
Basic Info | Loan Info | Project Data Linked Loans

Construction Loan (Current Input) Perm Loan

Remove Link | | GotoPerm Sync Data

2 If more than one sync template is available, select a sync template, and then
click Select.

3 When the confirmation message displays, click Yes. The values in the
permanent loan are adjusted to match the values in the construction-only loan
based on the template selections.

To Manually Synchronize Data from Within a Loan File:

1 Inthe Loan Summary at the top of either one of the linked loan files, click or
right-click the Linked icon, and then click Sync Data.

1%| Loan # 1611EMO000006

Loan Amount: $244,200.00

2 When the confirmation message displays, click Yes. The values in the
permanent loan are adjusted to match the values in the construction-only loan.
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NOTE: Sync Templates are configured in the Sync Templates setting. When
synchronizing data, only data in the fields and verifications specified in the loan
synchronization template are synchronized.

Forced Sync

Aforced sync occurs when an event triggers the creation of a Disclosure Tracking
Tool entry for any document that is being tracked. A forced sync synchronizes the
following predefined set of fields.

Borrower Type (field ID 4008)

Borrower First Name (field ID 4000)

Borrower Middle Name (field ID 4001)

Borrower Last Name (field ID 4002)

« Borrower Suffix (field ID 4003)

» Borrower Home Email (field ID 1240)

« Co-Borrower Type (field ID 4009)

» Co-Borrower First Name (field ID 4004)

« Co-Borrower Middle Name (field ID 4005)

» Co-Borrower Last Name (field ID 4006)

« Co-Borrower Suffix (field ID 4007)

» LE Date Issued (field ID LE1.X1)

« Closing Cost Estimation Expiration Date (field ID LE1.X28)
- Time (field ID LE1.X8)

«» Time Zone (field ID LE1.X9)

» Estimated Closing Date (field ID 763)

« CD Date Issued (field ID CD1.X1)

« Closing Date (field ID 748)

« Intent to Proceed (field ID 3164)

 LE Sent On (field ID 3972)

Intent to Proceed Received Date (field ID 3197)
Intent to Proceed Received By (field ID 3973)
Intent to Proceed Received Method (field ID 3974)
Intent to Proceed Received — Other Description (field ID 3975)
Intent to Proceed Comments (field ID 3976)

Viewing Linked Loans

When two loans are linked, an Encompass user must have permission to view
both loan files in order to switch between the linked loan files. For example, an
Encompass user assigned to the Processor role for the loan will be able to switch
between the linked loan files when both loans are at the Processing milestone in
Encompass. However, if one of the loan files has been moved to the Submittal
milestone and access to the loan has been granted to the Underwriter role and
removed from the Processor, then the processor will no longer be able to switch
to the loan file that has moved to the Submittal milestone.
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Workflows for Purchase and Refinance Loans

Slightly different workflows are recommended for purchase construction loans,
where the land is being acquired as part of the loan transaction, and refinance
constructions loans, where the borrower already owns the land. The appropriate
options need to be selected for Land/Lot Status and Calculating Cash to Close so
that Encompass can:

» Accommodate different definitions for the sales price used by the Consumer
Finance Protection Bureau (CFPB) and GSEs such as Fannie Mae and Freddie
Mac for purchase loans.

« Include different amounts in the calculation of the LTV ratio for purchase loans
and refinance loans.
Additionally, the construction costs need to be added to the appropriate area of

the 2015 Itemization input form, and your administrator needs to map the line
correctly in the Itemization Fee Management setting.

To Complete a Purchase Loan:

« Select the Initial Acquisition checkbox (field ID 1964) for the Lot/Land Status
in the Loan Info section on the Loan tab on the Construction Management input
form.

Construction Management

Basic Info Loan Info Project Data

Loan Info

Loan Type Lien Position Purpose of Loan
‘Conventional First [] construction - Perm
[T wa [] suberdinate ‘Construction

D Construction Perm Disclosed Separatety

[] uspa-RHS Sub. Financing

Property will be
Primary |
| Secondary Gross Rent

LotiLand Status
Initial Acquisition (Mot Owned})
D Refinance (Owwned)

Lot Owned Free and Clear

D Investment  Occup Rate %

To Complete a Refinance Loan:

« Select the Refinance checkbox (field ID Constr.Refi) for the Lot/Land Status in
the Loan Info section on the Loan tab on the Construction Management form.

« Select the Lot Owned Free and Clear checkbox if the transaction is for the
construction of a dwelling on real property that is already owned by the
borrower(s) and there is no existing debt owed on the property.

Construction Management

Basicinfo  Loannfo  Project Data

Loan Info

Loan Type Lien Position Purpose of Loan
Conventional First D Construction - Perm
[ wa [ subordinate Canstruction

D Canstruction Perm Disclosed Separatehy

[] uspa-rHs Sub, Financing

Property will be
Primary Initial Acquisition (Mot Chwhed

Refinance (Chwned)
D Lot Onwwned Free and Clear

Lot/Land Status

O Secondary Gross Rent
D Investment Occup Rate %

Construction Costs

When the Purpose of Loan (field ID 19) is Construction or Const — Perm, the
cost to build is considered a liability to be paid off. This applies to both purchase
and refinance scenarios. The liability is included in the calculation for the Third
Party Payments Not Otherwise Disclosed (field ID LE2.X29) in the Calculating
Cash to Close sections on the Loan Estimate Page 2.

Encompass users can document the cost to build using a VOL or by using data
entry method.

Basic Setup of Loan File:

1 On the Forms tab, click Construction Management, and then click the Loan
Info tab.

2 In the Lot/Land Details, provide the Cost of Improvements (b) value (field ID
23). This value impacts the As Completed Purchase Price (field ID
CONST.X58) calculation and should be equal to the amount that is added
either as a liability being paid off or as a non-VOL entry.

For Construction Refinance Transactions - Using Liabilities:
1 On the Construction Management form, click the Basic Info tab.
2 For the Refinance field (field ID 1092), click the Payoff button.
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3 Add a liability using the Additional Liabilities pop-up window. On the VOL tab,
click the New icon to create a record for Cost to Construct (or a similar
description) as a liability.

» From the Account Type dropdown list, select Mortgage.
« In the Purpose field, provide a description like Cost to Construct.
» From the UCD Payoff Type dropdown list, select Mortgage Loan.
« Select the Will be paid off (*) checkbox.

4 Add a second liability for the Lot Payoff.
« From the Account Type dropdown list, select Mortgage.
« In the Purpose field, provide a description like Lot Payoff.
» From the UCD Payoff Type dropdown list, select Mortgage Loan.
« Select the Will be paid off (*) checkbox.

NOTE: Do not select the This Debt is NOT secured to Subject Property
checkbox, as this populates the Purpose field (field ID LE1.X4) with Home
Equity Loan.

For Construction Refinance Transactions - Using Payoffs and Payment
Records:

If your business practice dictates that you do not document cost to construct as a
liability, the non-VOL functionality available through the Payoffs and Payments
table may be leveraged for loans being disclosed on an Alternate Disclosure. This
can be used in combination with a payoff for an existing lien for the lot loan.

To add a non-VOL entry documenting Cost to Construct and Lot Payoff, complete
the following fields. Start with Cost to Construct and then repeat the steps for Lot
Payoff:

To Create a Payoffs and Payments Record:
1 On the Forms tab, click Loan Estimate Page 2.

2 Inthe Calculating Cash to Close section on the Loan Estimate Page 2, click
the Payoffs & Payments button.

3 On the Payoffs and Payments pop-up window, click the Add icon.

4 On the Add Other Adjustment window, select the Other option from the
Adjustment Type drop-down list.

5 Enter an Adjustment Description (such as Cost to Construct) and
Adjustment Amount.

6 Click OK.

NOTE: Remember, use the above steps to create a record for Cost to Construct
and a separate record for Lot Payoff.

For Construction Purchase Transactions - Using Liabilities:

In order for the Third Party Payments Not Otherwise Disclosed (field ID LE2.X29)
to include Cost to Construct equal to the Cost of Improvements (b) (field ID 23),
you must add a liability.

1 On the Forms tab, click Loan Estimate Page 1.
2 Select Purchase from the Purpose dropdown list (field ID LE1.X4).

3 Add a liability using the Additional Liabilities pop-up window. On the VOL tab,
click the New icon to create a record for Cost to Construct (or a similar
description) as a liability.

« From the Account Type dropdown list, select Mortgage.
« In the Purpose field, provide a description like Cost to Construct.
» From the UCD Payoff Type dropdown list, select Mortgage Loan.
« Select the Will be paid off (*) checkbox.

4 Add a second liability for the Lot Payoff.
» From the Account Type dropdown list, select Mortgage.
« In the Purpose field, provide a description like Lot Payoff.
» From the UCD Payoff Type dropdown list, select Mortgage Loan.
« Select the Will be paid off (*) checkbox.

NOTE: Do not select the This Debt is NOT secured to Subject Property
checkbox, as this populates the Purpose field (field ID LE1.X4) with Home
Equity Loan.

For Construction Purchase Transactions - Using Payoffs and Payment
Records:

In order for the Cash to Close amount (field ID CD3.X45) to match the cash due
to (or from) the borrower (field ID CD3.X23), you need to add a non-VOL entry that
can be added to Section K’s line K04 Due from Borrower at Closing. To add a non-
VOL entry documenting Cost to Construct and Lot Payoff, complete the following
fields. Start with Cost to Construct and then repeat the steps for Lot Payoff.

To Create a Payoffs and Payments Record:
1 On the Forms tab, click Loan Estimate Page 2.

2 In the Calculating Cash to Close section on the Loan Estimate Page 2, click
the Payoffs & Payments button.

3 On the Payoffs and Payments pop-up window, click the Add icon.

4 On the Add Other Adjustment window, select the Other option from the
Adjustment Type drop-down list.
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5 Enter an Adjustment Description (such as Cost to Construct) and
Adjustment Amount.

« The Adjustment Amount is the cost of the lot or it can be the cost of the log
plus the cost to build.

6 Click OK.

7 \Verify that your non-VOL record is reflecting in the Disbursement to Others list
in the Payoffs and Payments pop-up window, and that the Include checkbox
in that section is selected.

8 Click OK.

9 Click Yes to confirm the Do you want to copy Total Payoffs and Payment (k) to
line K-04 in the Summaries of Transactions on the CD Page 3? prompt.

The total of payoffs and payments will only show up in the Borrower's Transaction
on the CD Page 3 to line K-04 (field ID L85) and is not designed to populate for

Adjustments and Other Credits (field ID LE2.X4) on the LE Page 2 or Adjustments
and Other Credits (field ID CD3.X109) on the CD Page 3.

NOTE: Remember, use the above steps to create a record for Cost to Construct
and a separate record for Lot Payoff.

Sales Price and LTV Considerations

Additional adjustments must be made to account for the fact that GSEs and the
CFPB use different definitions for the sales price of a property, and to ensure that
the LTV ratio is calculated correctly for purchase and refinance construction loans.

For a purchase loan, where the lot is being acquired, make the following two
selections in order to properly disclose the sales price for UCD purposes and
accurately calculate the LTV:

» Select the Initial Acquisition checkbox (field ID 1964) for the Lot/Land Status

in the Loan Info section on the Loan tab on the Construction Management form.

Selecting this checkbox will:

» Populate the Lot Price (field ID 21) as the Sales Price (field ID L726) on the Loan
Estimate Page 1, Closing Disclosure Page 1, and the Closing Disclosure Page
3 for UCD purposes.

» Cause the lesser of the As Completed Purchase Price (field ID CONST.X58) or

the As Completed Appraised Value (field ID CONST.X59) to be used in the
calculation for the LTV ratio.

NOTE: When an As Completed Appraisal is received on the property, the
system will update the value of CONST.X59 with the updated value. This will
be leveraged for all subsequent LTV calculations.

« Continue using the Sales Price/Purchase Price (field ID 136) for AUS and ULDD
purposes, and in the Summaries of Transactions.

For a refinance loan, where the lot has already been purchased:

« Select the Refinance checkbox (field ID Constr.Refi) for the Lot/Land Status in
the Loan Info section on the Loan tab on the Construction Management form.

Selecting this checkbox will:
« Cause the Sales Price/Purchase Price (field ID 136) as the sales price for
disclosure, AUS, and ULDD purposes, and in the Summaries of Transactions.

» Cause the As Completed Appraised Value (field ID CONST.X59) to be used in
the calculation for the LTV ratio.

NOTE: When an As Completed Appraisal is received on the property, the
system will update the value of CONST.X59 with the updated value. This will
be leveraged for all subsequent LTV calculations.
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Additional Information

Cash to Close Calculations:
Downpayment/Funds from Borrower and Funds

for Borrower

The Calculating Cash to Close sections on the Loan Estimate Page 2 and Closing
Disclosure Page 3 input forms use the following logic for the Down
Payment/Funds from Borrower and Funds for Borrower fields when the
Purpose of Loan (field ID 19) is Construction or Const-Perm.

For construction scenarios where the lot is being refinanced, the payoff amount
is included as a liability to be paid off in the Third Party Payments Not Otherwise
Disclosed (field ID LE2.X29).

For construction scenarios where the lot is being purchased, Encompass
continues to synchronize the Purchase Price to the Disclosed Purchase Price.

For construction scenarios where the lot is owned free and clear, and the
borrower is not using the equity in the lot to finance the purchase, no purchase
price or payoff is documented for the lot cost.

For all construction scenarios, the lender has the option to document the cost to
build as a liability, which updates the Third Party Payments Not Otherwise
Disclosed (field ID LE2.X29), or to include the cost to build in the Third Party
Payments Not Otherwise Disclosed without adding a liability.

Loan Estimate Page 2

Down Payment/Funds from Borrower (field ID LE2.X2) - The Down
Payment/Funds from Borrower is calculated by adding the combined totals of
the disclosed Sales Price for the property (field ID L726), the Sale Price of Any
Personal Property Included in Sale (field ID L79), and the Third Party Payments
Not Otherwise Disclosed (field ID LE2.X29), and then subtracting the combined
valuel of the Loan Amount (field ID 2) minus the Financed Closing Costs (field
ID LE2.X1). When the resulting number is greater than 0, the Sales Price (field
ID L726) is populated to the Down Payment/Funds from Borrower field.
Otherwise 0 is populated to the Down Payment/Funds from Borrower field.

Funds for Borrower (field ID LE2.X3) - The Funds for Borrower is calculated
by adding the combined totals of the disclosed Sales Price for the property (field
ID L726), the Sale Price of Any Personal Property Included in Sale (field ID L79),
and the Third Party Payments Not Otherwise Disclosed (field ID LE2.X29), and
then subtracting the combined value of the Loan Amount (field ID 2) minus the
Financed Closing Costs (field ID LE2.X1). When the resulting number is greater
than 0, then 0 is populated to the Funds for Borrower field. Otherwise the

resulting value is populated to the Funds for Borrower field as a positive number.

Closing Disclosure Page 3

» Final Down Payment/Funds from Borrower (field ID CD3.X105) - The Final
Down Payment/Funds from Borrower is calculated by adding the combined
totals of the disclosed Sales Price for the property (field ID L726), the Sale Price
of Any Personal Property Included in Sale (field ID L79), and the Third Party
Payments Not Otherwise Disclosed (field ID LE2.X29), and then subtracting the
combined value of the Loan Amount (field ID 2) minus the Financed Closing
Costs (field ID CD3.X104). When the resulting number is greater than 0, the
Funds from Borrower (field ID L726) is populated to the Down Payment/Funds
from Borrower field. Otherwise 0 is populated to the Down Payment/Funds from
Borrower field.

Funds for Borrower (field ID CD3.X107) - The Funds for Borrower is calculated
by adding the combined totals of the disclosed Sales Price for the property (field
ID L726), the Sale Price of Any Personal Property Included in Sale (field ID L79),
and the Third Party Payments Not Otherwise Disclosed (field ID LE2.X29), and
then subtracting the combined value of the Loan Amount (field ID 2) minus the
Financed Closing Costs (field ID CD3.X104). When the resulting number is
greater than 0, then 0 is populated to the Funds for Borrower field. Otherwise
the resulting value is populated to the Funds for Borrower field as a positive
number.

Escrow and ARM Payments for Blended
Disclosures

The Projected Payments and Adjustable Rates tables display some unexpected
results under the conditions described below as a result of guidelines that conform
with Know Before You Owe (KBYO) regulations.

For a construction-to-permanent loan, if the first column in the Projected
Payments table on the Loan Estimate Page 1 reflects a blend of the construction
and permanent phases, the projected payments for the first column reflect a
blended construction-perm. For these scenarios, when escrow is not collected
until the permanent phase, the first column on the Projected Payments table will
disclose the permanent phase per regulation guidelines.

For a construction-to-permanent loan with blended disclosures for an interest-
only fixed-rate construction loan that converts to an ARM permanent loan, the
Subsequent Changes (field ID CD4.X33) is populated with Every year to
disclose the shortest period of adjustment over the remaining course of the loan
per regulation guidelines.
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« If you company does not want to include this type of information in the disclo-
sures, another option is to disclose the construction and permanent phases
separately as described in “Process Construction-to-Permanent Loans with
Separate Disclosures” on page 35.

Frequently Asked Questions

This section lists frequently asked questions regarding submitting construction
loans to AUS, construction-related entries on the Projected Payments and AP
tabled table, and funds paid to the builder outside closing.

Submitting Loans to GSE Automated Underwriting

Systems

Q: How do | submit a construction or construction-to-permanent loan to
Fannie Mae’s Desktop Underwriter (DU) when the lot has an existing
mortgage that is being refinanced as part of the transaction?

A: Prior to submitting the loan file to DU, open the Construction Management input
form, click the Loan Info tab, select Construction-Perm for the Purpose of Loan
(field ID 19), and select the Refinance checkbox (field ID Constr.Refi) for
Lot/Land Status. In the Details of Transaction section on the 1003 URLA Part 3
input form, leave the following fields blank: a. Purchase Price (field ID 136), b.
Alterations (field ID 967) and c. Land (field ID 968). The DU results will show the
case underwritten as a Limited Cash-Out Refinance.

Q: How do | submit a construction or construction-to-permanent loan to
Fannie Mae’s Desktop Underwriter (DU) when the lot is being purchased as
part of the loan transaction?

A: Prior to submitting the loan file to DU, open the Construction Management input
form, click the Loan Info tab, and select Construction for the Purpose of Loan
(field ID 19). In the Details of Transaction section on the 1003 URLA Part 3 input
form, enter the total of the Cost of Improvements (b) (field ID 23) plus the
Original Cost (field ID 21) of the lot in the Purchase Price field (field ID 136).
Leave the following fields blank: b. Alterations (field ID 967) and c. Land (field
ID 968). The DU results will show the case underwritten as Single-Closing
Construction-to-Permanent Financing.

NOTE: It is not necessary to create a VOM record with an attached Mortgage
Liability for the construction cost to ensure Cash to Close calculates correctly.
VOM records are not traditionally added on a Purchase Transaction as the
borrower does not already own the property.

Q: How do | submit a construction or construction-to-permanent loan to
Fannie Mae’s Desktop Underwriter (DU) when the land is owned free and
clear?

A: Prior to submitting the loan file to DU, open the Construction Management input
form and click the Loan Info tab. Select Construction for the Purpose of Loan
(field ID 19), and then select Refinance (field ID Constr.Refi) for the Lot/Land
Status. In the Details of Transaction section on the 1003 URLA Part 3 input form,
leave the following fields blank: a. Purchase Price (field ID 136), b. Alterations
(field ID 967) and c. Land (field ID 968). The DU results will show the case as
being underwritten as a Limited Cash-Out Refinance. After DU is complete, clear
the Refinance (field ID Constr.Refi) checkbox prior to sending the Loan Estimate
or Closing Disclosure to the borrower to disclose the transaction as a construction
loan.

NOTE: It is not necessary to create a VOM record with an attached Mortgage
Liability for the construction cost to ensure Cash to Close calculates correctly.
VOM records are not traditionally added on a Purchase Transaction as the
borrower does not already own the property.

Escrow

Q: Why does the first column in the Projected Payments table show escrow
for a construction-to-permanent loan when funds will not be escrowed until
the permanent phase of the loan?

A: For a construction-to-permanent loan with blended disclosures, if the first
column in the Projected Payments table on the Loan Estimate Page 1 reflects a
blend of the construction and permanent phases, the escrow being collected
during the permanent phase is disclosed, per Know Before You Owe (KBYO)
regulation guidelines. If your company does not want to include this type of
information in the blended disclosures as required by KBYO regulations, another
option is to disclose the construction and permanent phases separately as
described in “Process Construction-to-Permanent Loans with Separate
Disclosures” on page 35.

AP Table Adjustments

Q: Why does the Subsequent Adjustment field on my AP Table show an
adjustment period that is different from the next actual adjustment for the
loan?

For a construction-to-permanent loan with blended disclosures, when an interest-
only fixed-rate construction loan that converts to an ARM permanent loan, the
Subsequent Changes (field ID CD4.X33) is populated with Every year to disclose
the shortest period of adjustment over the remaining course of the loan per Know
Before You Owe (KBYO) regulation guidelines. If your company does not want to
include this type of information in the blended disclosures as required by KYOB
regulations, another option is to disclose the construction and permanent phases
separately as described in “Process Construction-to-Permanent Loans with
Separate Disclosures” on page 35.
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Excess Funds to Builder

Q: How do | record excess funds being paid to the builder when the
borrower is not required to bring the funds to closing? For example, the
cost to build is $350,000, the loan amount is $300,000, and the borrower is
paying $50,000 of the cost to build directly to the builder.

A: These funds are recorded as a Deposit (field ID L1128) paid to the contractor
outside closing in the Calculating Cash to Close section on the Loan Estimate
Page 2.
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Order eDisclosure and Closing Docs for Construction Loans

Prior to ordering documents, make sure you complete the Project Data tab in its
entirety. This ensures that the loan documents are complete. Additionally, make
sure you enter the Const. Completion Date (field ID CONST.X3) in the Additional
Details section on the Loan Info tab. This field replaces the automatic calculation
of the construction completed date for the purposes of the documents.
Encompass allows your company to select the completion date that will be
populated to your loan documents by manually entering the Const. Completion
Date.

Select the correct plan code, based on the type of construction loan you are
processing:

« Construction-only fixed-rate loans - Select the Construction Only - Fixed Rate
plan code.

 Construction-only ARM loans - Select the Construction Only - Adjustable
Rate plan code.

Construction-to-permanent loan with blended disclosures - Select the plan code
that you will use for the permanent phase of the construction-to-permanent
(blended disclosures) transaction. Encompass identifies the Purpose of Loan as
Construction-Perm and generates the required documents for both the
permanent and construction phases of the transaction.

Construction-to-permanent loan with separate disclosures - In the construction
loan file, select the appropriate plan code for the construction loan (see the first
two bullets above). In the permanent loan file, select the appropriate plan code
for your permanent loan. ICE Mortgage Technology recommends that you run
audits in each of the loan files to resolve audit issues prior to ordering
documents. After you resolve the audit issues, order disclosures or closing docs
from the primary (construction) loan file. Encompass identifies the Purpose of
Loan as Construction-Perm and generates the required documents for the
construction and permanent phases of the transaction.

Add Construction Plan Codes

If the construction plan codes do not display when you order eDisclosures or
closing docs, follow the detailed procedures below to add them to the list of
available plan codes.

To Add Construction eDisclosure Plan Codes:

1 Open a loan file, click the eFolder icon on the upper-right, and then click the
eDisclosures button.

2 On the Send eDisclosure window, click the Add Plan Code(s) icon.

NOTE: Ifthe Add Plan Code(s) icon is not visible, you do not have
permission to add plan codes. Ask your Encompass administrator to add the
plan codes to the list.

On the Select Plan Code window, select Generic from the Select an investor
drop-down list.

Type construction in the search field at the top of the Description column, and
then press the Enter key.

Select Plan Code o || =28
Select an Investor | Generic -

EM Plan Codes (2) Show akready added plan codes o
Fiter; Description contains “construction™ Clear Fitter .
Invvestor Description Plan Code Efie Ma= Plan ID [}
- | construction |

Generic Construction Only - Fixed Rate
Generic Construction Only - Adjustable Rate

Cancel

5 Select the construction plan codes, and then click Add.

To Add Construction Closing Docs Plan Code:

Open a loan file, click the Forms tab in the panel on the lower-left, and then
click RegZ-CD.

2 Click the Plan Codes button on the second line from the top.
3 On the Select Plan Code window, click the Add Plan Code(s) icon.

NOTE: Ifthe Add Plan Code(s) icon is not visible, you do not have permission
to add plan codes. Ask your Encompass administrator to add the plan codes
to the list.
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4 Select Generic from the Select an investor drop-down list, type construction
in the search field at the top of the Description column, and then press the

Enter key.

Select Plan Code

Select an Investor | Generic

EM Plan Codes (2)

Irvestor

Generic

Generic

Show akeady added plan codes

Filter: Description contains. “construction

Description Plan Code
v || construction |
Construction Only - Foced Rate

Construction Only - Adjustable Rate

5

Clear Fiter |

Eflie Mas Plan ID e |

Cancel

5 Select the construction plan codes, and then click Add.

Encompass Docs Solution Forms

The following forms will be provided in eDisclosure and closing packages by the
Encompass Docs Solutions for construction loans processed in Encompass.

Construction-Only Loans
These forms are available for construction-only loans.

» Residential Construction Loan Commitment Letter - The Commitment Letter
prints by default in "At Approval" eDisclosure packages. The form can moved to
other eDisclosure packages, moved to Closing Document packages, or
suppressed altogether by contacting ICE Mortgage Technology Technical
Support. State-specific versions of the form are available for DC, FL, IL, ME/PA,
MI, NC, OR, SC, TN, VT, VA. All other states use a multi-state version
(GCNSTOCOMJ).

» Residential Construction Loan Agreement - The Loan Agreement will print in
all Closing Document packages. It is formatted to meet recording requirements
for all 50 states for clients who opt to record the Loan Agreement. For recording
costs: The Loan Agreement is a minimum of 14 pages for Legal Size states and
17 pages for Letter Size states. The number of pages can grow significantly
depending on the number of borrowers, trustee signatures, and state-specific
differences. Please pull a sample to confirm the exact number of pages.
Additionally, cost consideration needs to include several non-EDS exhibits to be
attached such as the Construction Budget, Draw Schedule, and Draw Request
Authorization. State-specific versions of the form are available for AZ, DE, FL,
KS, KY, ME, MA, MI, MO, NM, NY, NC, PA, SC, TX, WV, WI. All other states use
a multi-state version (GCNSTOAGR/GCNSTOAGL).

« Construction Loan Fixed Rate, Interest-Only Balloon Promissory Note -
The Construction Only Fixed Rate Note will print when the Construction Only -
Fixed Rate plan code is selected. State-specific versions of the form are
available for AK, CA, ME, MI, OK, OR, PA, TX, VT, WV. All other states use a
multi-state version (GCNSTOFNOT).

Construction Loan Adjustable Rate, Interest-Only Balloon Promissory
Note - The Construction Only Fixed Adjustable Note will print when the
Construction Only - Adjustable Rate plan code is selected. State-specific
versions of the form are available for AK, CA, ME, MI, OK, OR, PA, TX, VT, WV.
All other states use a multi-state version (GCNSTOANOT).

Residential Construction Loan Adjustable Rate Rider - For recording costs:
The Adjustable Rate Rider is a minimum of 3 pages for Legal Size states and 4
pages for Letter Size states. The number of pages can grow significantly
depending on the number of borrowers and trustee signatures. Please pull a
sample to confirm the exact number of pages. Multistate only
(GCNSTOARLU/GCNSTOARDU).

Residential Construction Loan Balloon Rider - For recording costs: The
Balloon Rider is a minimum of 2 pages for both Legal Size and Letter Size
states. The number of pages can grow significantly depending on the number of
borrowers, and trustee signatures. Please pull a sample to confirm the exact
number of pages. Multi-state only (GCNSTOBRLU/GCNSTOBRDU).

Construction Loan Rider to Security Instrument (Including Security
Agreement) - For recording costs: The Construction Rider is a minimum of 4
pages for Legal Size states and 5 pages for Letter Size states. The number of
pages can grow significantly depending on the number of borrowers, trustee
signatures, and state-specific differences. Please pull a sample to confirm the
exact number of pages. State-specific versions of the form are available for CT,
DE, DC, FL, ID, IL, IN, KS, KY, ME, MO, MT, NE, NH, NM, NC, PA, RI, SC, VA.
All other states use a multi-state version (GCNSTORLU/GCNSTORDU).

Construction-to-Permanent Loans

These forms are available for construction-to-permanent loans with either
blended or separate disclosures.

Residential Construction / Permanent Commitment Letter - The
Commitment Letter will print by default in "At Approval" eDisclosure packages.
The form can optionally be changed to other eDisclosure packages, moved to
Closing Document packages, or suppressed altogether by contacting ICE
Mortgage Technology Technical Support. State-specific versions of the form are
available for DC, FL, IL, ME/PA, MI, NY, NC, OR, SC, TN, VT, VA. All other states
use a multi-state version (GCNSTPCOMJ).

Residential Construction / Permanent Loan Agreement - The Loan
Agreement will print in all Closing Document packages. It is formatted to meet
recording requirements for all 50 states for clients who opt to record the Loan
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Agreement. For recording costs: The Loan Agreement is a minimum of 14 pages
for Legal Size states and 17 pages for Letter Size states. The number of pages
can grow significantly depending on # of borrowers, trustee signatures, and
state-specific differences, please pull a sample to confirm the exact number of
pages. Additionally, cost consideration needs to include several non-EDS
exhibits to be attached such as the Construction Budget, Draw Schedule, and
Draw Request Authorization. State-specific versions of the form are available for
AZ, DE, FL, KS, KY, ME, MA, MI, MO, NM, NY, NC, PA, SC, TX, WV, WI. All
other states use a multi-state version (GCNSTPAGR).

Construction / Permanent Loan Addendum to Note - FIXED RATE
VERSION. The Addendum to Note will print in Construction-Permanent
Transactions where the Construction Phase is Fixed Rate. State-specific
versions of the form are available for MI, MT, OR, PA, TX, VT, VA. All other states
use a multi-state version (GCNSTPFADN).

Construction / Permanent Loan Addendum to Note - ADJUSTABLE RATE
VERSION. The Addendum to Note will print in Construction-Permanent
Transactions where the Construction Phase is Adjustable Rate. State-specific
versions of the form are available for MI, MT, OR, PA, TX, VT, VA. All other states
use a multi-state version (GCNSTPAADN).

Construction/ Permanent Loan Adjustable Rate Rider - For recording costs:
The Adjustable Rate Rider is a minimum of 3 pages for Legal Size states and 4
pages for Letter Size states. The number of pages can grow significantly
depending on # of borrowers, and trustee signatures, please pull a sample to
confirm the exact number of pages. Multi-state Only
(GCNSTPARLU/GCNSTPARDU).

Construction / Permanent Loan Rider to Security Instrument (Including
Security Agreement) - For recording costs: The Construction Rider is a
minimum of 4 pages for Legal Size states and 5 pages for Letter Size states. The
number of pages can grow significantly depending on the number of borrowers,
trustee signatures, and state-specific differences. Please pull a sample to
confirm the exact number of pages. State-specific versions of the form are
available for CT, DE, DC, FL, ID, IL, IN, KS, KY, ME, MO, MT, NE, NH, NM, NC,
PA, RI, SC, VA. All other states use a multi-state version
(GCNSTPRLU/GCNSTPRDU).

All Construction Loans

These forms are available for all construction loans (construction-only and
construction-to-permanent loans with either blended or separate disclosures).

- Assignment of Plans and Specification with Joinder and Consent of
Architect - This form prints in all Construction packages and is used to assign
the plans between the Architect and the Borrower to the Lender in case of
default. State-specific versions of the form are available for ME, NC, PA. All
other states use a multi-state version (GCNSTOPAPS).

Assignment of Construction Contract with Joinder and Consent of
General Contractor - This form prints in all Construction packages and is used
to assign the Contract between the Contractor and the Borrower to the Lender
in case of default. State-specific versions of the form are available for IL, KY, ME,
NC, PA. All other states use a multi-state version (GCNSTOPACC).

Assignment of Contracts, Licenses, Permits, and Warranties - This form
prints in all Construction packages and is used to assign the various contracts,
licenses, etc. from the Borrower to the Lender in case of default. Note: There is
an optional Recordable version of this form for clients who opt to record this
Assignment. Please contact Client Care to request the form be swapped out.
State-specific versions of the form are available for CO, ME, PA. All other states
use a multi-state version (GCNSTOPACL).

Residential Construction Loan Agreement Exhibit F - "Affidavit: Section
22 New York Lien Law" - This form is to be specifically attached to the Loan
Agreement as Exhibit F for NY loans. For recording costs: The NY Affidavitis a
minimum of 2 pages. The number of pages can grow significantly depending on
the number of borrowers, trustee signatures, and the number of Borrower
Financed Fees, please pull a sample to confirm the exact number of pages. NY
only (NYCNSTOPAEXF).

Construction First Payment Letter - The new payment letter will print in all
Construction Packages with the focus on the Construction Phase. For
Construction-Permanent packages, the existing payment letters in the library
will continue to print for the permanent phase of the loan. These permanent
payment letters can be saved to the eFolder for later use or may be suppressed
altogether by submitting a request to Client Care. A state-specific version of the
form is available for IL. All other states use a multi-state version (GPTC).

Construction-Perm Blended Disclosures

These closing documents are available with construction-to-permanent loans with
blended disclosures.

Rate Lock Agreements - When locking the rate in a Construction-Permanent
Blended Disclosures loan file, the Rate Lock applies to the Construction Phase
Only. The forms are being updated to read the following fields as they are
applicable.

« Interest Rate change from Field 3 to Field 1677

» Loan Terms from Field 325 to Total Loan Terms of LE1.X2 and LE1.X3
» Amortization from Field 608 to Const.X13

» ARM Data Points will be suppressed when Const.X13 is Fixed

» Monthly P&I from Field 5 to Field 4085
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(GRATELJ, GRATELOC, CALOCJ, FLLOCJ, MILOCJ, NHLOCJ, NJLOCJ,
PARLAJ, TNLOCJ, WYRLAJ, MARLCJ, MNRLAJ, MOLOCJ, ORLOCJ,
ILLOCJ, NMLOCJ, MSLOCJ, CTLOCJ, MTINTJ, DCLOCJ, WAAGRJ,
VALOCJ, NYINTJ)

NOTE: For Dual Rate Locks or Locking the Permanent Phase, the
recommended workflow is to use Separate Disclosures instead of Blended
Disclosures.

Other Closing Documents

These closing documents are available for construction-only loans, construction-
to-permanent loans with blended disclosures, and construction-to-permanent
loans with separate disclosures.

« Affidavit of Occupancy - The form corresponds with the Occupancy Language
in the Construction Riders to the Security Instrument. (GAOC)

« For Construction Only Loans, the form will print the borrower must occupy
within 30 days from completion of construction.

» For Construction-Permanent Loans, the form will print the borrower must
occupy within 60 days from completion of construction.

« For All other Loan Purposes, the form will print the borrower must occupy
within 60 days of the Loan Closing.

« Additionally, for all loans, the Refinance checkbox has been updated to read
Field 19 = Refinance or Constr.Refi = Yes.

- Appointment of Designee - This form is an optional form in the library that can
be added upon request. The form pulls the Appointment of Designee fields from
Encompass. (GDESIJ)

« Tax Record Information Sheet - For all loans, the Refinance checkbox has
been updated to read Field 19 = Refinance or Constr.Refi = Yes. (GTXI).
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Disclosure Tracking

When disclosure packages are generated or printed for linked loan files that are
part of a construction-to-permanent loan transaction with separate disclosures,
Disclosure Tracking entries are created in each of the linked loan files. The
disclosure date/time stamp for the two tracking entries will be identical, but the
shapshot data in the Disclosure Tracking record for each loan file captures loan
data that is specific to each loan file. For example, the snapshot data for the
construction phase might show a note rate of 5%, while the snapshot data for the
permanent phase might show a note rate of 4.5%.

When a Disclosure Tracking Tool entry is generated for a construction loan file
that is linked to a permanent loan file, Disclosure Tracking entries are created in
each of the linked loan files. The Disclosure Tracking tool uses the following logic
to track the disclosures:

- Disclosure Tracking entries are created in the construction loan and then
duplicated to the permanent loan with the number of entries and the content of
the entries matching in both Disclosure History panels.

» Both entries contains a complete record of the documents sent, but the
snapshot in each log will track information relevant to the loan in which the
record is made, including:

« The information in the Loan Snapshot section on the Details tab on the
Disclosure Details window, including the information in the LE Snapshot, CD
Snapshot, SSPL Snapshot, and Itemization Snapshot.

« The information on the Reasons tab on the Disclosure Details window.

« Encompass captures the following information from the construction loan and
synchronizes the data with the loan file for the permanent phase:

« Borrower pair information, including the borrower name, borrower type, and
email address

 Application Date

« Estimated Closing Date

» Closing Date

« Intent to Proceed information

» eConsent status and all eConsent-related information

« The Disclosure Information section on the Details tab of the Disclosure
Details window

« eDisclosure tracking and fulfillment information from the eDisclosure
Tracking tab on the Disclosure Details window)

« Whether a disclosure is included in or excluded from the timeline

« Manual fulfillment details

» When the following information is updated in the construction loan file,
Encompass copies the updates to the permanent loan file:

» Application Date
« Estimated Closing Date

« The Sent Date, Sent Method, Actual Received Date, Received Method, and
Presumed Received Date on the Details tab of the Disclosure Details
window

« Whether a disclosure is included or excluded from the timeline
« Manual fulfillment details
« eConsent information

« eDisclosure tracking and fulfillment information from the eDisclosure
Tracking tab on the Disclosure Details window)

» Logs and messages for eDisclosures or consent display in the construction loan
only, but not in the permanent loan.

« Users cannot manually create Disclosure Tracking entries in the loan files for the
permanent phase. Any fields that are automatically synced when a Disclosure
Tracking entry is generated are not editable in the loan for the permanent phase,
but the Reasons tab can be modified.

» Users cannot order manual fulfillment, request eConsent, generate
eDisclosures, or order documents in the loan file for the permanent phase.

« Users can print disclosure documents from the permanent loan file, but printing
does not trigger the creation of a Disclosure Tracking entry in either loan.

» When you view a document from a eDisclosure or Closing Docs Disclosure
Tracking record in the permanent loan file, you will view the same document that
is shown for the corresponding record in the construction loan file.

» The syncing of the log from the construction to the permanent loan file and the
restrictions on Disclosure Tracking modifications on the permanent loans apply
to the Encompass SDK (software development kit) as well.
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